Media and Production Assistant
POSITION TITLE: Media & Production Assistant
LOCATION: The Gateway, Addlewell Lane, Yeovil, BA20 1QN
REPORTING TO: Creative Strategic Lead
HOURS AND SALARY: 20 hours per week - £14799.08
JOB PURPOSE
This role will support the Creative Strategic Lead in capturing, creating and distributing media that tells the story of what God is doing at Yeovil Community Church.
The postholder will play a key part in delivering engaging digital content, maintaining media systems, and supporting production across YCC, helping translate in-person church life into meaningful online and creative expression.
KEY ACCOUNTABILITIES
Content Creation & Storytelling
· Capture photo and video content across church life, particularly Sunday services, events and key moments
· Edit and produce video content including weekly sermons, reels and creative media pieces (weekly)
· Develop engaging social media content that reflects the life and message of YCC (weekly)
· Contribute to storytelling initiatives that communicate faith, hope and love in the community
Design & Digital Content
· Design graphics for in-service notices, events, social media and web use
· Support the creation of creative media including seasonal content (e.g. Christmas videos), call-to-worship pieces and discipleship resources
· Assist in the development of podcast and other emerging media platforms
Website & Platforms
· Maintain and update the YCC website (WordPress) with relevant content and events
· Support ongoing development of YCC’s online presence
Production & Technical Support
· Assist with Sunday production, including live streaming and media systems where required
· Maintain media and production equipment including studio and filming gear (weekly)
· Support setup and delivery for video shoots and creative projects
Project & Team Support
· Assist the Creative Strategic Lead in content planning and shoot coordination and other creative/media/communication related tasks.
· Support larger creative projects (e.g. YCC Worship album, campaigns, events)
· Organise and manage digital media files and archives
· Work alongside and support CREATE media interns, helping coach, guide output and task management
PERSON SPECIFICATION
Experience
· Some experience in media production, content creation or a related field (Essential)
· Experience creating content for social media platforms (Essential)
· Experience working as part of a team (Desirable)
Skills & Abilities
· Video production and editing skills (Adobe Premiere Pro or similar)
· Graphic design skills (Photoshop, Illustrator, InDesign, Canva)
· Basic photography skills
· Familiarity with social media platforms and content trends
· Experience with WordPress or similar CMS
· Good organisational and file management skills
· Ability to execute an existing creative vision while contributing ideas
Personal Qualities
· Creative, proactive and detail-oriented
· Strong communication and collaboration skills
· Ability to manage time effectively within flexible working structure
· Willingness to work occasional Sundays and support key events
· Able to reflect the ethos and culture of Yeovil Community Church
· A passion for storytelling and communicating faith through media
RESOURCES
Finance
This post has no budgetary responsibility. The postholder will be expected to use resources efficiently.
Staff
The postholder has no formal line management responsibilities but will support and work alongside Create interns through the Create squads structure.
ADDITIONAL INFORMATION
· The role will primarily be based on-site at The Gateway
· Working pattern is flexible, but availability around Sundays and key events is expected
· There is an expectation that you are part of the team that deliver and facilitate Sunday mornings to ensure that you create and produce content as well as form relationships with the volunteer team. This will be on a rota basis as we acknowledge the importance of engaging with Church.
There is a Genuine Occupational Requirement for the post holder to be a committed Christian, and the successful applicant will be required to undertake a Disclosure and Barring Service (DBS) check. 
