[image: ]
[image: ]
[bookmark: OLE_LINK1]Employment Application Form

	
The Laurus Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. Any successful applicant will be required to undertake an Enhanced Disclosure check by the Disclosure and Barring Service. This post is exempt from the Rehabilitation of Offenders Act 1974.  Please refer to the guidance notes for completing this form. 




Please write clearly in BLACK INK or type as this form will be photocopied.

	
Personal Details


	
Post applied for (Job Title) :

	


	
School:

	

	
Title:          
	
First Name(s):

	
Surname:

	
Address:	



Postcode:
	
Mobile  No:

Home Tel:

Email:

	Do you have the legal right to live and work in the UK? 
	Yes
	☐	No
	☐
	Is this subject to having a work permit?
	Yes
	☐	No
	☐
	Have you lived outside the UK for more than three months in the past five years?
	Yes
	☐	No
	☐
	Full current driving licence?
	Yes
	☐	No
	☐
	You will need to produce photographic identification and proof of the above if you are called to interview

	National Insurance no:
	

	Previous name (if applicable):
	


	
Teaching Staff Only

	
Have you successfully completed a period of induction as a qualified teacher in this country?
 
	
Yes
	
☐
	
No
	
☐

	
If yes, please give details of completion:
	

	
Are you registered with the DFE?
	
Yes
	
☐
	
No
	
☐
	
DFE Reference number: (e.g. 12/34567)
	

	
Do you have Qualified Teacher Status? 
	
Yes
	
☐
	
No
	
☐
	
Q.T.S. Date of Award:
	

	
QTS Certificate Number:
	







	
References 


	
Please supply the names and addresses of two referees; one should be your current or most recent employer and the other your previous employer (someone who knows you in a professional or training/education context). Please refer to Application Form Guidance before completing.  References will be required prior to interview for all Laurus Trust posts.  For Headteacher and Deputy Headteacher appointments a reference will automatically be sought from your current L.A.


	
Candidate Name: 
	

	
May be contacted prior to interview: YES / NO
	
May be contacted prior to interview: YES / NO

	
Referee  1 - Current/most recent Employer
	
Referee 2 - Previous Employer

	
Name:
	

	
Name:
	

	
Job Title:
	

	
Job Title
	

	
Company Name:
	


	
Company Name
	

	
Address:



	




	
Address
	

	
Email & Telephone No.
	

	
Email &Telephone No.
	

	
Relationship
	

	
Relationship
	

	
Are you related to, or the partner of this referee?
	
Yes ☐       No  ☐
	
Are you related to, or the partner of this referee?
	
Yes ☐       No   ☐

	

I hereby authorise you to take up references from my present employer, my previous employer(s) or the people that I have submitted as personal referees, once an invite for interview of employment has been confirmed. In addition, I hereby authorise you to take up other reference checks as you may deem appropriate.


	
[bookmark: Text56]Signed:     

	
Dated:



	

Current (or most recent) Employment



	Name of Employer
	

	Job Title/Post held
	

	Address
	

	Grade/Spine point
	

	Postcode
	

	Current Salary
	£

	Tel No
	

	Notice Required
	

	Date Started
	

	Reason for Leaving
	

	Date Left
	

	
	

	Brief description of main duties and responsibilities
	










	Teaching Experience (Teaching staff only)


	
Please list all jobs held starting with the most recent, ensuring that any gaps in employment are accounted for. 




	

Employer & Name of School
	
Age Range Taught
	
Date
	
Status/Curriculum/Responsibilities
	
Salary Point & Scale

	
	
	
From
	
To
	
	

	Current Post:




	
	
	
	
	

	
Reason for leaving current post:


	
Employer & Name of School
	
Age Range Taught
	
Date
	
Status/Curriculum/Responsibilities
 & Reason for Leaving
	
Salary Point & Scale

	
	
	From 
	To
	
	

	Previous posts:






























	
	
	
	
	






	
Previous Employment 


	
Please give details of your full employment history, detailing any periods of unemployment and unpaid/voluntary work (most recent first). All gaps in employment must be accounted for. Continue on a separate sheet if necessary.




	
Dates

	
Name & address of organisation 

	
Telephone & Contact
	
Job/Role and brief description of duties
	
Reason for Leaving

	
From
	
To
	
	
	
	

	


	
	










	
	
	



	Education & Training

	
Please give details of formal education and qualifications, including teaching qualifications.   Successful applicants will be required to provide proof of qualifications



	Education (Formal Qualifications)

	Secondary school(s)
	Qualifications Obtained (e.g. GCSE/A-levels)
	Date

	





	












	

	College/ University
Teacher Training
	Qualification, Grade and Level Obtained
	Start date / end date
Date qualifications obtained

	




	
	


     



	Personal Statement

	
Please use this section to support the information that you have already provided regarding your suitability for this post and how you meet the requirements of it. Include everything that is relevant (such as training and experience gained through out-of-work activities) as concisely as possible. Continue on a separate sheet/s if necessary. You may include details of other paid/unpaid work, voluntary work and work at home, committee and club experience/activities and any relevant hobbies etc.




	








DECLARATIONS 


	Online Search

	
In accordance with Keeping Children Safe in Education, the Laurus Trust will now carry out an online search as part of our due diligence on all shortlisted candidates.

Please list all Social Media handles used on the following sites where applicable:


	Facebook
	
	Twitter
	

	Instagram
	
	YouTube
	

	Tik Tok
	
	
	

	Additional Information

	
Have you ever been dismissed from employment for a reason other than redundancy?

	
Yes ☐  No  ☐

	
Have you ever been subject to any disciplinary action in your current or previous positions, or had allegations made against you?
	
Yes ☐  No  ☐


	Questions from the Trust

	
Where did you see the position advertised?
TES ☐              Indeed ☐           Trust Website ☐        DfE Jobs Website ☐       Referred by family/friend ☐  
LinkedIn ☐       Facebook ☐       Twitter ☐                    Greater Jobs ☐               Other ☐ 


	
Relatives

	
Are you related to, or the partner of, any member, employee, trustee or Academy Governor of the Laurus Trust? 

	
If so, please give Name:

	
Declarations

	
The Laurus Trust collects data from our workforce in order to maintain the employment contract or agreement and to comply with our statutory obligations.  Where necessary, information may be shared with other organisations to assist us meeting our statutory obligations. Personal data will only be kept for as long as the law specifies, or where unspecified personal data will be kept for the length of time determined by our business requirements. The Laurus Trust is committed to protecting personal data from security threats, whether internal or external, deliberate or accidental. You can learn more about how we use and retain personal and special data by visiting our website https://www.laurustrust.co.uk/data-protection/.

I have completed this application form accurately and truthfully.  I have not withheld any information that could reasonably be considered relevant to my application.  I understand that the appointment, if offered, will be subject to the information on this application being correct.  I understand that providing false information with regard to this application shall disqualify me from such appointment, or if discovered after employment, may lead to my dismissal.

DECLARATIONS:
· I confirm that I am not subject to any immigration controls or restrictions, which prohibit my working in the UK.
· I confirm that the information supplied by me in this application is complete and correct to the best of my knowledge
· I understand that any false information, any relevant omission or misleading statements may disqualify me from employment or result in my dismissal.

	
Please note: If you are returning this form by email, you will be asked to sign your application if you are called for interview.  


	
Signed: ____________________________________________    Date:    ____________________________________________
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