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York College Work Placements

A work placement is an ideal opportunity to introduce 
young people to the reality of working life within an 
organisation and to help them towards securing and 
sustaining future employment.
By taking students on work placement, you are giving them an opportunity to be engaged, 
inspired and informed about what working life is like, as well as experiencing the reality of 
their preferred sector of employment on a day-to-day basis.

Experience of the real world of work is an essential part of a young person’s transition 
from education to employment. Research from City & Guilds illustrates the importance of 
employer engagement to young people, with 88% of 16-18 years olds rating employer visits 
as the most useful form of employment guidance.

If you are considering accepting a student on a placement you may like to know more about 
our aims and how we would like to achieve them.

Our aims are to allow students to:

 • access opportunities which will widen their knowledge and skills beyond their studies.

• gain general experience and acquire further employability and transferable skills.

• cultivate themselves, thus ensuring that they are workplace ready in the future.

All York College students who require work placements are aged 16 and above.  They will 
have received guidance from course tutors and the Work Placement Team about the type of 
organisation and workplace which would be most beneficial.



Could offering a  
work placement   
benefit your business? 
Business benefits of work placements
Find potential members of staff – Get first access to the most talented, up-and-
coming members of the future workforce. You could treat the placement as a 
risk-free trial period in which to establish whether the participant would be a 
suitable employee.

Get additional help at no cost – As an employer, you do not have to pay 
students on work placement so an extra pair of hands will come at no cost to 
your organisation.

Develop your existing employees – Develop your existing employees by 
involving them in the placement process which will enable them to mentor 
and share their expertise. This can boost employee motivation as they find 
themselves an essential part of your developing business.

Get new ideas and perspectives - Young people bring fresh ideas and often 
have great social media or IT skills which can be utilised further in your 
organisation. 

Raise your profile – Being known as a business that offers work placement 
opportunities will raise the profile and appeal of your business.

Gain new understanding of modern learning – Increase your understanding of 
modern processes and current educational skills and trends in your industry.

Help to up-skill a new generation of workers - Placements can benefit both 
employers and young people in helping to provide basic skills which may need 
cultivation in the emerging workforce.
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Benefits for young people  
and society/industry 
There are a number of benefits for young people  
and for the rest of society and industry:
Increased knowledge/understanding – A work placement can increase a student’s 
occupational knowledge and understanding of the skills, attributes and qualifications 
required for an area of work in which they are interested.

Future opportunities - Many young people find themselves in a situation where they 
cannot get a job because of lack of experience, so taking part in a work placement gives 
them this valuable experience and puts them in a better position to move into the 
workforce.

Improvement in communication skills – Placements help students to gain experience 
in working with people which helps to enhance their social and communication skills 
in different scenarios, e.g. one-to-one, in small groups, on paper, on the telephone, to 
customers and clients.

Specific skills – Work placements allow young people to learn specific skills required in 
their chosen industry and work setting, e.g. in the classroom, on site, in the hospital, in 
the hotel.

Understanding of normal workplace practice and development of transferable skills 
– Through work placements young people learn the importance of attributes such as 
reliability, punctuality, enthusiasm and resourcefulness.
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Work Placement FAQs 
What is expected from a work placement?
It is important that:

•  The work included is, wherever possible, useful to you and your business and that it is 
seen by the student as ‘real work’.

•  There is someone available to mentor the student throughout, advising them in how 
to carry out tasks and is there to lend a helping hand.

• The work is varied, ideally giving the student a range of working experiences.

• There is sufficient work to keep the student occupied.

Do students on placement have to work set hours?
The number and pattern of hours worked is normally agreed by yourself (the employer), the 
student and college.  If possible, normal daily hours should be worked and it should be noted 
that young people under the age of 18 are subject to some restrictions on the number of 
hours they can work.

How long do placements last?
Placement lengths vary depending on the course requirements and the requirements of the 
business and student. The length of placements will be agreed between yourself, the student 
and the college to the satisfaction of all involved.

When can students attend a placement?
Students have at least one day each week when they can attend a work placement.  They 
can also attend in their free time, e.g. evenings, weekends and holidays if this is appropriate 
to your workplace. Often, the student will attend one or two days per week for a number of 
weeks which is called a ‘weekly placement’.  Alternatively, placements are sometimes booked 
as a ‘block placement’ where the student attends every day for a week or more.  
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What are my health and safety responsibilities for  
work placements?
You have a legal obligation to provide students on a work placement with exactly the same 
health and safety and welfare protection you provide to your own employees to ensure both 
you, the organisation and student are safe and compliant. For a summary of what this entails, 
we can provide you with an electronic list.

Students will be aware of Health & Safety issues in general.  We would, however, ask you to 
give a specific induction to Health and Safety issues to your workplace.

You might like to raise the following issues with the student:

• Confidentiality

• Sensitive issues

• Security and data protection

• Appropriate behaviour and dress

• Legal matters

• Fire procedures

Could a work placement affect my insurance?
No, all work experience is covered under your Employer’s Liability Insurance.

Do I have to pay?
No, work placements are unpaid.

Who is my contact at College?
You will be allocated a Work Placement Officer at College to liaise with about the placement.  
They will be able to answer any questions and go through the details of the work placement 
with you.

What do I do if a student is absent?
Students have been instructed to inform their work placement employer immediately if 
they are likely to be absent.  If a student does not arrive at all, is late without a satisfactory 
explanation, or you are in any doubt about a student’s attendance, please contact us.

Do I need to fill anything out?
Your Work Placement Officer will go through a safeguarding form and all other arrangements 
with you prior to the student starting at your organisation.  Also, as the placement comes 
to an end, the student will ask you to fill in the ‘Work Placement Employers Report’ that is in 
their work placement record booklet. 
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If you feel you could offer a student work placement 
opportunity or have any further questions please  
contact the Work Placement Office:
Work Placement Office

Telephone: 01904 770830

Email: placements@yorkcollege.ac.uk

Web: www.yorkcollege.ac.uk/subject-areas/employers.html

Follow us on Twitter: @York_Col_BDU


