
Higher Education Bursary applications: A 
guide to providing income evidence 
 

Please read through this document carefully to ensure you provide the financial evidence 
required to assess your application. All students are required to provide confirmation of 
their maintenance loan from Student Finance. This must show your name. 

 

If you are: Please provide 
income/benefits evidence for: 

Please note: 

a) Living at home with 
parents/carers and were under the 
age of 25 on the first day of your 
course 
 
 
 
 
 

All parents/carers, including 
any step-parents and/or 
partners of mum/dad, that live 
in the same house as you 
 

If you are under 25 and have 
your own income (e.g. part-time 
job), but you are still living at 
home with parents/carers, we 
do not need to see your own 
income, just your 
parents/carers. 
 

b) Living at home with 
parents/carers and were over the 
age of 25 on the first day of your 
course and not working or claiming 
benefits 
 

All parents/carers, including 
any step-parents and/or 
partners of mum/dad, that live 
in the same house as you 
 

We will contact you via email if 
we require further evidence. 

c) Living at home with 
parents/carers and were over the 
age of 25 on the first day of your 
course and working/claiming 
benefits in your own right 
 

Yourself If you are over 25 and have your 
own income, we do not need to 
see income evidence for 
parents/carers, even if you still 
live with them. 
 

c) Under 25 on the first day of your 
course and now living either 
independently or with a partner 
 

Yourself, and a partner if you 
live with one 

Please provide a copy of your 
tenancy agreement 

d) Over 25 on the first day of your 
course and living either 
independently or with a partner 
 

Yourself, and a partner if you 
live with one 

We will contact you via email if 
we require further evidence. 

 

Please go to the next page to see what types of evidence to submit. 



As you go through this document, please make a note of what type(s) of evidence you will 
need to submit to support your application. All evidence must be as recent as possible, 
and in most cases must be dated within the last 3 months (with some exceptions for 
evidence that is only provided once a year, such as P60s). 

 

1. Universal Credit 
 

If you receive Universal Credit, please provide your most recent monthly statement. This 
can be found in your online Universal Credit account, under “Payments”. Your statement 
should look like the example shown below. Please take screenshots of the most recent 
monthly statement, ensuring we can see your name and the dates at the top of the 
statement, and covering all the way down to “total payment for this month”, including 
details of deductions, if any. This may take several screenshots. 

Please go to Section 2 – Tax credits, on the next page. 

 



 

  



2. Tax credits  
 

If you receive tax credits, please provide scans or photos of ALL pages of your most recent 
tax credits award letter or tax credits annual review. Please provide the most recent letter. 

The first page of your tax credits letter should look like the example below, but please 
provide all pages. 

Please do not send a council tax bill as we cannot use this to assess household income. 

Please go to Section 3 - Other evidence, on the next page. 

 

 

  



3. Other evidence 
 

If you are unable to provide a tax credits letter or Universal Credit statement, please provide 
any of the following: 

• P60s 
• P45 (if employment has just ended) 
• Payslips 
• Income Support letter 
• Housing Benefit letter (showing income if possible) 
• Letter of any other benefits 

 

If you cannot provide any of the evidence listed above, please email us at 
funding@yorkcollege.ac.uk or come and see us in person. The Funding Team is based in the 
Your Experience Hub, behind the Welcome Desk in the main reception.  

**Please note the Funding Team work remotely during college holidays however 
appointments are available on request**     
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