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QUICK GUIDE 
TO BUSINESS



Our aim is to give every young person 
the opportunities to achieve to the best 
of their abilities, so they can progress to 
further study with us, to find employment 
or an apprenticeship, or progress to higher 
education.

We are committed to ensuring our 
students get the best education possible 
and will do everything we can to help you 
achieve your goals.

We look forward to a successful partnership, working with you to 
ensure your success. 
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Whether you dream of running your own business, climbing the 
corporate ladder or progressing to university, you can gain real 
experience to help you succeed with our Business courses.

WHY STUDY WITH US?COURSES

We have a dedicated Digital Skills Centre which 
has all the equipment and space needed to 
achieve your business goals. We also have a 

spacious library and comfortable wifi-enabled 
spaces to study and socialise with your friends.

You have the chance to meet industry professionals 
to help develop your knowledge in different career 
opportunities within business and provide you with 
advice from experts in the field. You will also have the 
opportunity to go on trips including; The Bank of England, 
Houses of Parliament, Cadbury’s World and Alton Towers to help 
with your studies.

We treat our students like adults.
All of our teachers have worked in the 

industry and are highly experienced within 
the business sector.

STATE-OF-THE-ART 
FACILITIES

ONCE IN A LIFETIME 
OPPORTUNITIES

MATURE 
ENVIRONMENT

EMPLOYABILITY SKILLS  
(Extended) Certificate Level 1

BUSINESS
Certificate Level 2

BUSINESS
Extended Diploma Level 3

Want to look around? 

Take a virtual tour of 

our amazing facilities 

on our website!

360°

The Business department aims to 
explore the business world with potential 
trips to either the Bank of England or 
Houses of Parliament to understand the 
impact the government has on business 
management, and learn marketing 
techniques with inside knowledge at 
Cadbury’s World and Alton Towers.

You will meet and learn from industry 
professionals from the business world, 
work on live projects, and enter Dragons’ 
Den style competitions to experience 
business enterprise, planning and 
development of business skills.
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MANAGEMENT
• Human Resource Manager
• General Manager
• Product Manager
• Strategic Planner
• Operations Manager
• Estate Manager
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CAREERS MAP

Entry requirements
No formal qualifications are required, but 
an interview is necessary where you will 
display a desire to progress into the world 
of work through developing employment 
skills or progress onto a Level 2 course 
next year. 

What does the programme include
The content of the course and units offer 
a broad introduction to the skills and 
knowledge within business allowing the 
delivery to be practical and active in order 
to engage you. For example, you will take 
part in role-playing customer service 
situations, pitching business ideas and 
creating visual displays.

How the course will be assessed
All course units are assessed internally 
using a variety of assessment methods. 
You may be required to:

• Present information that you have 
gathered

• Keep working logbooks, record and 
reflective journals

• Practise English and maths skills
• Take part in oral or written 

presentations
• Take part in role play, interviews and 

other activities

Course content
You will study a range of units including:

• Being organised
• Developing a personal  

progression plan
• Working with others
• Researching a topic
• Finding out about a business in  

your area
• Creating a visual display
• Presenting a business idea
• Contributing to running an event
• Communicating with customers
• Branding a product

Progress to 
On successful completion of this course 
you can progress to a Business, Media, 
IT or Travel and Tourism Diploma Level 
2, or a Customer Service Practitioner 
Apprenticeship, or enter employment.

Additional information
You will have the opportunity of a variety 
of trips and workshops to support your 
learning and development. You will also 
have the opportunity to fundraise for a 
Charity whilst organising an event.

Duration: 1 Year Full Time  

This course has been designed to provide you with a broad introduction 
to the business sector and develop basic skills such as: communication, 
working with others, problem solving, managing information and self 
development. You will also develop transferable skills and understanding 
through: organising a meeting, branding a product, creating a visual 
display, contributing to running an event, recording incomes and 
expenditure and presenting a business idea.

Set out on your path 
to a career in...

...plus so much more! Book an appointment with our  
Careers team for more ideas and advice!

SUPPORT

RETAIL

EMPLOYEE 
DEVELOPMENT

SOCIAL 
ENTERPRISE/
CHARITY

COMMERCIAL
BANKING & 
FINANCE

• Administrator
• Executive Assistant
• Personal Assistant
• Receptionist
• Research Assistant

• Buyer
• Public Relations
• Customer Service Advisor
• Estate Agent
• Sales

• Learning Development Manager
• Human Resources
• Trainer

• Business Advisor
• Management Accountant
• Auditor

• Accountant Manager
• Marketing Manager
• Advertising Executive
• Market Researcher
• Brand Consultant

• Private Equity
• Investment Banker
• Corporate Finance
• Chartered Accountant
• Hedge Funds
• Financial Advisor
• Commercial Banker
• Payroll
• Financial Planner
• Money Management

EMPLOYABILITY 
SKILLS
(Extended) Certificate  
Level 1

PRACTICAL VS THEORY

30% 70%
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BUSINESS
Certificate 
Level 2

Entry requirements
4 GCSEs at grades 3/D or above including 
English and maths, or an equivalent Level 
1 qualification. 

What does the programme include
You will produce a variety of documents 
throughout your course some of which 
will be used for internal assessment. 

You will complete written reports, create 
financial documents, independent 
projects, posters, displays and leaflets, 
recordings of interviews and role plays, 
logbooks and reflective journals and 
presentations. 

These learning methods are designed to 
support your individual learning style.

How the course will be assessed
Two of the mandatory units are assessed 
externally through examination. 
Assessment of internal units will be 
completed through individual and group 
work to enhance your communication 
and team working skills.

Course content
You will study the following units: 

• Unit 1: Enterprise in the business 
world

• Unit 2: Finance for business

• Unit 4: Principles of customer service
• Unit 8: Recruitment, selection and 

employment
• Unit 9: Principles of marketing
• Unit 11: Building successful business 

teams
• Unit 14: Business online

Progress to 
On successful completion of this course, 
you can progress to the Business 
Extended Diploma Level 3, or to Business 
Administration, Customer Service, IT, 
Retail, or Team Leading Apprenticeships, 
or employment.

Stamford College Quick GuidesBusiness Certificate Level 2

Duration: 1 Year Full Time  

Develop a range of skills and gain fundamental knowledge of the 
Business sector. You will explore the areas that specifically interest 
you such as finance, customer service, marketing or small business 
management. 

This course will provide you with transferable, interpersonal skills valued 
by employers and universities. We also work in partnership with local/ 
global businesses to provide a recruitment and selection day (linked to 
course units) to provide a realistic experience of the recruitment process 
for an apprenticeship. 

In addition, business entrepreneurs provide a ‘Dragons Den’ style event 
to support completion of a business enterprise unit, business planning 
and to develop presentation skills. The marketing units are supported 
by a trip to Sacrewell Farm and Cadbury’s World where branding 
techniques are explored to support completion of the units.

Want to look around? Take a virtual tour of our amazing facilities on our website!

360°

PRACTICAL VS THEORY

40% 60%
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Business Extended Diploma Level 3

BUSINESS
Extended Diploma 
Level 3

Entry requirements
5 GCSEs including English and maths at 
grades 4/C or above, or a relevant Level 2 
Diploma including English and maths at 
grades 4/C or above.

What does the programme include
We use a variety of techniques to support 
all learning styles such as; written reports, 
creation of financial documents, projects, 
posters, displays, leaflets, recordings of 
interviews/role plays, working logbooks, 
reflective journals and presentations with 
assessor questioning. 

You will also undertake one weeks worth 
of work experience each year which 
is related to your course units which 
will allow you to get a real hands-on 
experience of industry issues. Year 1 is 
a retail based experience and in Year 2 
we ask you to find an experience you 

think you want to try for your future, 
whether it be Marketing, Accountancy, 
Event Management, HRM, Business 
Development, Operations Management 
or any area of business that interests you.

How the course will be assessed
You are assessed via assignments which 
are set in each unit throughout the 
college year. 

Assignments vary between group and 
individual work, with many different 
assessment methods employed in order 
to reflect the real world of work and 
all classwork and assignment work is 
available on Google Classroom to ensure 
you have access to your work on a 24/7 
basis.

All units studied are supplemented with 
enrichment activities such as guest 

speakers, trips and cross-curricular 
activities.

There are four externally set and 
marked assessments, one is a written 
examination and three are controlled 
assessments. The remaining assessments 
consist of internally set and marked 
assignments.

Course content
The course includes: 

• Exploring business
• Developing a marketing campaign
• Personal and business finance
• Managing an event
• Visual merchandising
• Recruitment and selection
• International business
• Principles of management
• Business decision making
• Final accounts for public limited 

companies
• Digital marketing

• Pitching for a new business
• Investigating corporate social 

responsibility

Progress to 
On successful completion of the course 
you can progress to employment, an 
apprenticeship, or further study as the 
qualification carries UCAS points and 
meets the admission requirements 
of many relevant courses such as the 
HND in Business at University Centre 
Peterborough or other Business 
degrees at university. You could also 
enter employment in junior business 
roles in Marketing, Administration, 
Finance, Event Management or Human 
Resources.

Stamford College Quick GuidesBusiness Extended Diploma Level 3 Stamford College Quick Guides

Duration: 2 Years Full Time  

The BTEC Level 3 Extended Diploma in Business is a two-year 
programme consisting of thirteen units, seven of which are mandatory 
and four externally assessed units, the rest are optional units which 
allows you to progress onto a Degree course, or to provide you with skills 
to find employment or a higher apprenticeship. 

This qualification is equivalent in value for UCAS of 3 ‘A Levels’. 
This course is best suited to those looking to develop business and 
entrepreneurial skills. Students choosing to study this course are taught 
by experienced lecturers, often specialists in their field, and you will gain 
knowledge of a broad range of IT-related products

Want to look around? Take a virtual tour of our amazing facilities on our website!

360°

PRACTICAL VS THEORY

40% 60%
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“I’ve received an offer to study Law at the 
University of York which is credit to the 
various modules and real insight the course 
has given me into the business industry.”

“The professional and friendly 
staff at Stamford College 
really helped me to progress 
and get industry-ready. I am 
now moving to a degree level 
apprenticeship in Project 
Management with MACE.”

Sarah Joseph-Asikhia

Luke Swindells
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PROGRESSION 
ROUTES

WHAT WE’VE 
BEEN UP TO...

A team of business students from 
Stamford College battled their 
way into the Student Investor 
Challenge semi-finals, beating 
over 9000 teams from schools 
around the UK and abroad.

The Student Investor Challenge, 
run by The London Institute of 
Banking & Finance, challenges 
teams of school children to invest 
virtual money on the London 
Stock Exchange and trade stocks 
and shares to make a profit.

Students successfully invested 
virtual money and came 183rd after 
the first round of trading. Only the 
top 500 teams progress to the semi-
finals. They’ll now go on to battle 
the remaining 499 teams to try and 
reach the final in London.

Student Investor Team

Follow our socials to keep up with 
everything going on at College!

We offer information, advice and guidance to 
support decisions about learning, training and 
work opportunities now and in the future. 
This includes:

• A specialist Careers Advisor
• A Personal Development Programme 

to develop study and employment 
skills

• CV Writing Workshops
• Dedicated UCAS Support
• Work Experience
• Personal Career Plan
• Mock Interviews
• Tips and talks from employers
• Dedicated Apprenticeship team to 

support applications

Personal Development Programme

The Personal Development Programme 
is designed to equip you with important 
skills beyond your main qualification. 
You will have the chance to experience 
a range of sessions and meet visiting 
speakers who will introduce you to 
topics such as: personal wellbeing 
and mental health, drugs and alcohol, 
managing money, online safety as well 
as wider opportunities.

University Fair

We also organise a Careers and 
University Fair in preparation for the 
UCAS deadline where universities from 
across the country and our largest local 
employers are invited to meet students 
and support them with their next steps.

Get industry ready the IEG way

to your future
career.

Use connect to log and track 

your personal development:

Work Experience

Employer contacts

Industry visits

Careers advice and guidance

Part time work

Volunteering 

Financial 

Support

£
Transport

Freshers’ 

Fair

Student 

Union

Safeguarding

Get College 

Ready!
Mental 

Health Fair

First Aid

Relationships

Safety, Wellbeing 

and Mental Fitness

Prevent

British 

Values

Community 

Projects

Democracy 

& Voting

Citizenship

Community 

Projects

Leaving 

Home

Environmental 

Awareness

Ethics and 

Debates

Society 

and the 

Environment

Summer 

Projects

Volunteering

Interviews

Next Steps

One-to-One 

Sessions

Start

2021

Voluntary 

Work

Further 

Education

Progression

Higher 

Education

Gap Year

Employment

2022

HE Fair

Start Your Own 

Business

UK Labour 

Market

College Careers 

Service

Interview 

Skills

Learning is 

Earning

• Careers Advice

• Work Experience

• Industry Visits

• Guest Speakers

• Class Activities
• Live Briefs
• Assignment Work

Get industry ready the IEG way

to your futurecareer.

Use connect to log and track 
your personal development:

Work Experience
Employer contacts
Industry visits
Careers advice and guidance
Part time work
Volunteering 

Financial 
Support

£
Transport

Freshers’ 
Fair

Student 
Union

Safeguarding

Get College 
Ready!

Mental 
Health FairFirst Aid

Relationships

Safety, Wellbeing 
and Mental Fitness

Prevent

British 
Values Community 

Projects

Democracy 
& Voting

Citizenship

Community 
Projects

Leaving 
Home

Environmental 
Awareness

Ethics and 
Debates

Society 
and the 

Environment

Summer 
Projects

VolunteeringInterviews

Next Steps

One-to-One 
Sessions

Start
2021

Voluntary 
Work

Further 
Education

Progression

Higher 
Education

Gap Year

Employment

2022

HE Fair

Start Your Own 
Business

UK Labour 
Market

College Careers 
Service

Interview 
Skills

Learning is 
Earning• Careers Advice

• Work Experience

• Industry Visits

• Guest Speakers

• Class Activities• Live Briefs• Assignment Work
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Ask us a question!

@stamfordcollegeuk@stamfordcollukenquiries@stamford.ac.uk

01780 484 300www.stamford.ac.uk

https://www.facebook.com/stamfordcollegeuk
https://twitter.com/stamfordcolluk
mailto:enquiries%40stamford.ac.uk?subject=
http://www.stamford.ac.uk
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