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Development Manager 
 
Thank you for taking an interest in this post at Tramshed.  
  
ABOUT TRAMSHED 
  
Tramshed Arts Ltd is a Charity in our 50th year. We use the arts to bring people together to 
build resilience, cohesion and understanding. We challenge inequity, prejudice and barriers. 
We inspire and equip people to engage better with self, society and arts.  
 
Resident in the locally listed Woolwich Tramshed since 2009 all our projects are artistically 
and community driven. The building itself has become a place to meet for a number of local 
groups to get involved in activities, events and classes. The organisation was previously 
known as Greenwich and Lewisham Young People’s Theatre (GYLPT) until a rebrand in 2019 which 
reflected the increased opportunities we could offer from a more permanent base.  
 
Since November 2019 the iconic Woolwich Tramshed building has been under-going a £4 million 
refurbishment programme. With £3.9 million already secured we are seeking to complete the target by 
2025. We are re-opening in Autumn 2022 as an Arts Centre and Community Hub co-located with the 
new Greenwich Leisure Trust Centre in General Gordon Square, estimated footfall to the new centre will 
be over 1 million each year. We are currently operating from a pop-up venue in the heart of Woolwich, 
delivering festivals comedy, music, performance and youth theatre throughout the year. For more 
information visit tramshed.org. Tramshed has four key strands of work:  
   
Participation - weekly term time and holiday participatory arts programmes for 5-25s including open 
access Youth Theatre classes, specialist referral activities for young people with additional needs and 
mental health concerns. We facilitate classes and supported events for Adults with Learning Differences 
and Disabilities. 
   
Community Partnerships - Delivering an engagement programme with grassroots, local community-led 
groups, developing new partnerships and new cultural programming including music, carnival and 
comedy.  
 
Artist Development - Providing training and development programmes that support self-defined 
emerging artists/companies exploring routes into the creative industries.  
 
Audience Development - Creating, programming and touring events – this includes producing and 
presenting theatre, comedy and music at the Tramshed, touring shows to schools, and programming 
across our core boroughs and wider London. 
  
Our work for and with young people continues to sit at the heart of the organisation. Tramshed now 
also works with under-represented communities of all ages.  
 
 
 

http://www.tramshed.org/
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JOB DESCRIPTION  
 
In this transformative and exciting year Tramshed are recruiting a Development Manager: 

1. JOB PURPOSE  

The Development Manager will work with the Senior Management Team to support new and existing 
fundraising initiatives. The successful candidate will join the team with the aim of achieving targets for 
Phase 2 of our Capital project plus new and ongoing strands of Revenue funding for Tramshed’s work 
with and for the community across the borough of Greenwich. They will 

• Gain excellent understanding of Tramshed values and mission 
• Research and identify suitable funding streams 
• Work with Senior Management to draft narrative/budgets 
• Have good understanding of Fundraising Due Diligence  

Within Tramshed’s outcomes, values and mission.  

2. RECRUITMENT PROCESS 

Please apply by sending your CV and covering letter/recorded statement to demonstrate your interest 
in the post and how you meet the role criteria. Closing date is 10am 6th June with interviews on 13/14th 
June 2022. 

We are an inclusive employer and welcome applications from people from all backgrounds and with all 
different kinds of life experiences. We are seeking a team that reflects and benefits from the diversity of 
our local area. We  
 

• are happy to receive recorded rather than written applications  
• will meet access needs at interview and make any reasonable adjustments required for the 

workplace 

• consider transferrable skills and examples of work experience in similar roles as an employee, 
through placements or as a volunteer 

We are open to discussing the possibility remote working. Please talk to us at interview stage about 
flexibility requirements and we will explore what’s possible for the role. 

If you have some of the attributes and experience we list in this Job Description and ambition to develop 
your skills please do apply for this role. We will offer training and mentorship for the candidate with the 
best fit.  

3. STAFF STRUCTURE 
 

Position Title: Development Manager  
Reporting to: Executive Director 
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4. KEY RESPONSIBILITIES:  
 
Gain excellent understanding of Tramshed values and mission 
 

• Work with colleagues to evidence the difference each project makes and how this furthers the 
wider mission for the Tramshed and our users/stakeholders 

• Understand and support capture of the benefits of the partnership for each project 

• Cross-reference organisation values to ensure that each project  
o Equips and facilitate ideas from our all our participants  
o Demonstrates quality in process  
o Creates fun spaces/activity  
o Intrinsically places access in programme design  
o Promotes sustainable business practice both environmentally and economically 

Research and Identify Suitable Funding Streams 
 

• Use Tramshed Business Plan to prioritise new fundraising approaches  

• Demonstrate awareness of a balanced, mixed economy for future organisation sustainability 

• Seek a range of short, mid and long-term funding opportunities  

• Support the organisations development of a more focussed donor programme 
• Assess and share understanding of likely success 
• Updates senior management team on progress towards agreed target on a monthly basis   

• Use funder databases where appropriate for efficiency 

• Identify any new organisation research required to create effective bids in a timely manner 
 
Work with Senior Management to draft narrative/budgets 
 

• Attend, or read notes from, funder information and networking sessions 

• To set internal and to manage external deadlines 
• Work with the Executive Director to match existing funds/income for a project 

• Work with the Marketing Manager to identify audience development strategy 

• Work with Department Head’s to understand project indicators to evaluate our work 
• Ensure the narrative/budget meets partners’ understanding of each project 

 
Fundraising Due Diligence 
 

• Handover for successful bids to project lead clarifying project timelines and deadlines  

• Understanding and abiding by up-to-date GDPR law in relation to data handling and storage as a 
Data Processor 

• Work with colleagues to manage digital data effectively and confidentially using Tramshed cloud-
based storage and project management tools 

• Signposts colleagues to any funder requirements in a timely manner 
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5. PERSON SPECIFICATION 
 
Essential 
 

• Proven track record of writing and delivering successful funding bids including  
o Capital Bids 
o Multi-year Revenue Bids  
o Bids over a value of £100K  

• Knowledge of public and private sector fundraising, including government, local authority, 
Lottery priorities and policies and  

• Knowledge of the trusts/foundations sector 

• The ability to think laterally to identify fundraising opportunities for our USP 
• Excellent communicator: verbal, and especially, writing skills 
• The ability to prioritise and work under pressure  
• Experience of collaborative working practice 

• A creative, innovative and imaginative approach to attracting new supporters to our campaigns 
 
Desirable  
 

• Experience of fundraising gained in the cultural sector 
• Experience of giving or donor programme 
• A passion for arts and especially those with a social purpose 

• Knowledge of funding in London 
 

THIS JOB DESCRIPTION IS A GUIDE TO THE NATURE OF THE WORK REQUIRED OF THIS POSITION.  IT IS 
NEITHER WHOLLY COMPREHENSIVE NOR RESTRICTIVE AND DOES NOT FORM PART OF THE CONTRACT 
OF EMPLOYMENT.    

6. GENERAL TERMS AND CONDITIONS  

Hours 16 hours per week (0.4) 
 

Salary £33,000 per annum pro rata 
 

Holidays 25 days per annum, increasing by one day for every full year served to a 
maximum of 30 days 
 

Probation An initial 1-month probationary period 
 

Notice The contract is subject to 6 weeks’ notice either side.  
 

Pension 3% matched pension contribution to NEST 
 

Other Benefits 6 complimentary tickets per season for you, your friends or family, 
Continued Professional Development plan and training provided    
 

Normal working hours will be specified in advance by the Line Manager. Any extra hours are to be 
agreed with your line manager and will be given back as time in lieu.   

https://www.nestpensions.org.uk/schemeweb/nest.html
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You will be expected to actively participate in the implementation of Tramshed’s policies on Equity, 
Diversity and Inclusion, Environmental Action, Data Protection and Health and Safety within relevant 
legislation.   
 
It is a requirement that all staff work in a flexible manner compatible with their jobs and in line with the 
objectives of Tramshed. The job description for this position may be reviewed and amended to 
incorporate the future needs of Tramshed’s development.   
 
Normal place of work and working hours will be specified in advance with the Line Manager. Any extra 
hours are to be agreed with your line manager and will be given back as time in lieu.  
 
The Job Description outlines the duties required of this post to indicate the level of responsibility. It is 
not a comprehensive or exclusive list and duties may be varied from time to time which do not change 
the general character of the job or the level of responsibility outlined.   
 
All other Terms & Conditions are outlined in Tramshed’s Employee Handbook.   
 


