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Leeds Playhouse has been one of the UK’s leading producing theatres for more than 50
years. It is an award-winning theatre and a cultural hub, a place where people gather to
share stories and to engage in world class theatre. Its warm welcome was recently
recognised at the UK Theatre Awards, where it was named Most Welcoming Theatre
2022. It makes work which is pioneering and relevant, seeking out the best companies
and artists to create inspirational theatre in the heart of Yorkshire.

A dedicated collaborator, Leeds Playhouse works with distinctive, original voices from
across the UK. Its Artistic Development programme, Furnace, works with new and
established theatre-makers, providing a creative space to refine their practice at all
stages of their careers.

The sector-leading Creative Engagement team works with over 12,000 people aged 0 - 95
every year through weekly workshops and creative projects using theatre to open up
possibilities. Committed to making theatre available to everyone, the Playhouse has
been a pioneer of accessibility, being the first theatre to present Relaxed and Dementia
Friendly performances and welcoming refugees and people seeking asylum by
becoming the first Theatre of Sanctuary in the world.

Leeds Playhouse has three theatre spaces:

· Quarry Theatre – 750 seat amphitheatre where the audience wraps around the stage

· Courtyard Theatre – 400 seat end-on theatre where the audience faces the stage

· Bramall Rock Void – flexible studio theatre which can seat up to 130 people

As well as producing productions in our theatre spaces, we tour work nationally and
internationally. Each year we tour productions to community spaces across the city of
Leeds, and we are ever increasing our presentation of theatre and arts activity across
digital channels.

You can find out more about Leeds Playhouse by watching this film
https://youtu.be/AT98G3fWhvQ or on our website www.leedsplayhouse.org.uk.

ABOUT LEEDS PLAYHOUSE



112 paid placements in West End commercial producing offices to 79
producers 
26 paid placements in Regional houses (launched 2013)
2 Bridge the Gap placement at Talawa Theatre Company and Gate Theatre.

Workshops
Mentoring
Coaching 
Kick Start Grants (up to £5,000)

Stage One is a charity that has supported theatre producers and productions
through educational and investment schemes for over 40 years through a
series of development programmes ranging from practical workshops to
financial awards.

Assistant Producer Placements
The Assistant Producer Placements offer aspiring producers the opportunity to
work within an established production company or producing theatre. They
are employed at the organisation for 12 months learning the producer role
through ‘hands-on’ training. Stage One launched the National branch of this
scheme in 2013 in order to increase communication and shared knowledge
across the subsidised and commercial sectors. The placement not only benefits
the producer but also the host theatre/organisation as they have further
opportunity to produce in-house. 
Since 2006 Stage One have facilitated:

75% of participants in the placement scheme are still actively working in the
theatre industry.

Bridge The Gap
Stage One created Bridge the Gap to address the lack of diversity in Theatre
producing. We want to support deaf, disabled (including hidden disabilities) &
neurodivergent people, African Diaspora people, South, East and South East
Asian people, people who identify as LGBTQIA+, people from culturally and
ethnically diverse backgrounds and people who identify as working class or
face barriers due to socio-economic status. 

Through The Producer Programme with Bridge The Gap we aim to support 10
emerging producers giving them the skills they need to make the next step in
their producing careers through; 

ABOUT STAGE ONE



 
This placement is a part of Stage One’s Bridge

the Gap development programme and you will
work full-time at  Leeds Playhouse in their

building. You will also have a space on the year-
long Bridge the Gap producing programme

along with 10 other producers attending events
and workshops alongside your placement. 

THE ROLE

Why have we created this Assistant Producer placement?  
• to provide a unique opportunity for an emerging Producer rooted locally to
West Yorkshire to work in a supportive environment surrounded by a wealth
of expertise; to grow, build invaluable relationships across a range of
departments, develop skills, learn from highly experienced Producers, and
contribute to the life and output of Leeds Playhouse. 

• to address a lack of development opportunities for producers in the theatre
industry.

• The theatre industry is not yet representative of the world we live in, and
we are committed to increasing representation within producer roles,
especially in Yorkshire.

This placement is generously supported by the Aziz Foundation, a charity established to

nurture confident, articulate public leaders of Muslim backgrounds. Stage One and Leeds

Playhouse also recognise the under-representation of Muslim people in the theatre

industry. Therefore, we would actively encourage people to apply who identify as Muslim or

have experience of working to amplify Muslim voices and communities. 



To apply, you must: 
• be an emerging theatre Producer looking to expand your knowledge,

experience and craft within a large-scale theatre organisation.

• be locally rooted to West Yorkshire and the Leeds City Region. This is

because this role is part of Leeds Playhouse and Stage One nurturing the local

ecology. Even if you are happy to commute from further afield, you are not

eligible to apply for this role.

• have the legal right to work in the UK.

• not be in full or part time formal education and be over 18 years of age.

Key Information

Annual Salary:  £24,000

Start Date:  Late April or May 2023

Hours: 35 hours per week. Whilst normal working hours will be Monday to Friday

9.30-5.30pm (with an hour break for lunch), this role will require flexibility with

some evening and weekend working required. Leeds Playhouse operate a time

off in lieu (TOIL) system.

Employment Type: Fixed-term, 12-month contract.

Annual Leave: 20 days per year plus bank/public holidays. Leeds Playhouse is

committed to making adjustments to working patterns of Muslim staff members

during Ramadan and to enabling staff to take time off for Eid.



Probationary Period: Three months.

Notice Period: One month. One week during probationary period.

Place of Work: Your main base will be Leeds Playhouse, Playhouse Square,

Quarry Hill, LS2 7UP. 

Location: For the duration of the residency, you must be based locally and

within commuting distance of Leeds City Centre. There are no relocation fees

available.DBS:  You may be asked to complete a DBS check, which will cover

you to work with vulnerable groups including children.

Access: Support can be provided for any access requirements you have. 

Benefits: Staff discount in food and drink outlets at Leeds Playhouse

Complimentary and discounted tickets to shows at Leeds Playhouse 

Tickets & travel expenses to see theatre at other venues

Contributory pension scheme 

HOW TO APPLY:

To apply for this position please download the application form on our website-

https://stageone.uk.com/bridge-the-gap/bridge-the-gap-placements

We’re interested in what you say rather than how you say it. So please answer in a

format that best suits you and enables you to respond fully to the questions. This

could be written English, video (BSL/spoken English/SSE), audio recording, bullet

points, etc. If you need support in making your application, please email Siobhan at

siobhan@stageone.uk.com.

DEADLINE FOR APPLICATIONS: Monday 13th March at 10am

https://stageone.uk.com/bridge-the-gap/bridge-the-gap-placements


What support will you get in the role?

Line Management, Team & Mentorship at Leeds Playhouse

The Assistant Producer will be line-managed by Leeds Playhouse Director of Producing

Alecia Marshall and have access to mentorship from two senior members of the team

who both have Muslim backgrounds – Executive Director Shawab Iqbal and Associate

Director Sameena Hussain. The Assistant Producer will also work closely with two

Producers at the Playhouse – Zoe Bailey and Max Emmerson – and work with the wide

variety of departments and expertise within the Playhouse. 

Support from Stage One

Siobhan Walsh is Outreach Leader at Stage One and will be the main contact there.

Siobhan will have regular check ins to support the Assistant Producer across the year.

The Assistant Producer will also be part of the Bridge the Gap producing programme,

with peer support from 10 other emerging producers. 

Access Requirements

Support is available for any access requirements you might have and Leeds Playhouse

have lots of experience in supporting access to work applications.  Once recruited,

Leeds Playhouse encourages & supports new starters to create ‘Access Riders’ to share

with close colleagues how they do their best work. If you would like to have a further

conversation about access before applying or would like to be provided with photos of

the Playhouse including access around the building, please contact:

siobhan@stageone.uk.com. 

Employee Support

As an employee of Leeds Playhouse, you will have access to a range of support

including the Care First employee support package, an online micro-aggressions

reporting tool, the HR & Learning team, as well as access to use the Multi-Faith and

Reflection Space.



Key Duties & Responsibilities

To work creatively and collaboratively in the development and delivery

of the organisation’s productions, co-productions and presented work in

2023/24, as well supporting activity within Creative Engagement and

Furnace (artistic development programme). 

To be an active and supportive member of the artistic planning and

programming of the organisation. To support programming and

planning conversations, workshops and R&D opportunities.

Under the guidance of the team to, amongst other things, coordinate

casting and availability checks, arrange auditions and production

meetings, liaise with agents and negotiate/draft contracts, create

headshot and contact sheets, research and obtain performance rights

and maintain strong relationships with the organisation’s investors. 

Under guidance, to participate in the process of setting production

budgets ensuring they are kept up to date and accurate

To assist in the organisation and management of events, such as press

nights, post show discussions and other industry events where required. 

To assist in the co-ordination and delivery of our programme of

accessible performances, including British Sign Language, Captioned,

Audio Described, Parent Friendly, Dementia Friendly and Relaxed

performances.

This is an opportunity for an ambitious and motivated individual to join

the producing team of one of the UK’s largest regional theatres and gain

valuable experience in theatre producing. 

Day-to-day, the activities of the Assistant Producer will be: 



Key Duties & Responsibilities
Work closely with colleagues in Marketing and Communications in the

delivery of appropriate content and audience development strategies. 

Complete other administrative tasks such as production schedules,

arranging accommodation/travel as required, collating and processing

invoices, and booking rehearsal & meeting rooms. 

To support the programming of work by visiting companies including

preparing deal memos, issuing visiting company contracts, ensuring

timely and accurate communication of the details of visiting company

information to relevant departments, and liaising with visiting companies

regarding their requirements. 

To act as a member of the Artistic Planning team to ensure the smooth

running and operation of the office, including answering general enquiries

and visitor communications.

To build relationships with artists and industry members, reading scripts

and visiting performances, as a part of the programming and planning

conversations. 

Develop a network of contacts in the industry on behalf of the

organisation, acting as an ambassador for their work with external

companies and individuals.

To adhere to the host organisation’s equality and diversity, environmental,

safeguarding, dignity at work, and health and safety policies. 

To be involved in various inter-departmental working groups such as our

monthly Access and Inclusion meetings, and to take positive action to

promote diversity, equity and inclusion in all aspects of the work of Leeds

Playhouse. 

To undertake any other duties appropriate to this role as required by the

management teams. 
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Person Specification

An aspiration to build a career in theatre producing, management and/or

programming.

Experience in an arts administration or producing role with a demonstrable

track record of successful project/production delivery.

Proven organisational and administrative skills, with a high level of attention to

detail and a methodical approach to work.

Clear communication and negotiation skills, and the ability to develop new

relationships.

IT and computer skills relevant to the post’s requirements including good

knowledge of Word, Excel and database systems.

Essential 



Recognising under-representation in the theatre
industry we are particularly keen to hear from

candidates who identify as a Muslim. If you would like
an informal conversation about the role prior to

applying, please do not hesitate to contact Siobhan on
02075576752 or siobhan@stageone.uk.com. 

An ability to work proactively and with initiative, juggling multiple priorities

and prioritising effectively to meet deadlines. 

Ability to engage and build excellent relationships with stakeholders

including funders, artists, and audiences.

Demonstrative knowledge of Muslim Communities in the UK or active in

supporting and amplifying the voices of these communities.

The ability to create and manage complex budgets and schedules, and to manage,

monitor and report on income and expenditure effectively.

An interest in creative engagement and/or artist development and the exploration

of new work in the British theatre landscape.

Experience working with marketing teams to generate ideas and devise strategies.

An understanding of the structures and opportunities for arts funding and some

experience of writing funding applications.

Desirable 



 

Writer Suhaiymah Manzoor-Khan and Leeds Playhouse Associate Director Sameena Hussain in
conversation at the book launch for Tangled in Terror, 2022 – Photo by Anthony Robling


