
 

 

 

15 -16 Triton Street 
Regent’s Place 
London NW1 3BF  

 

NDT Broadgate Senior Project Manager Application Pack  

Dear Potential Applicant,  

First, thank you for your interest in our new vacancy. We at New Diorama have a reputation for taking 
big risks and going all-out to support independent artists. Right now, they need that support more than 
ever – and we’re taking our biggest-ever swing with the launch of NDT Broadgate. 

We’re opening a brand new, free-to-use central London rehearsal and artist development complex for 
independent artists, as a gift to the freelance sector for a whole year. The space is an open offer, and we’re 
expecting it will be used in ways we’ve not yet imagined. We want to offer an adrenaline-shot for the 
independent sector’s recovery, opening up new collaborations, new development opportunities, and a 
massive, completely free asset with a likely footfall of 80,000.  

It’s a big challenge, but more than worth it – and we’ll need a Senior Project Manager ready to take on 
that challenge, from helping set up the building to overseeing operations and keeping it running as 
smoothly as possible. We’ve set our sights on something big; getting the detail and processes right will 
make or break those plans. For this role, we’re hoping to find someone who’s excited by that prospect, 
understands the commitment it will take, and who’s ready to roll up their sleeves and take charge. 

If you believe, like we do, that there’s a better way to do things – then we want to hear from you. We 
think this job might suit someone with building or event management, production management or stage 
management experience – but we’re also open to hearing from anyone who’s up for it. 

We particularly encourage candidates who are Black, East-Asian, South-Asian and from the global 
majority, as well as D/deaf & disabled candidates, as these groups are currently underrepresented 
in our staff team. 

We’ve got some big ambitions for what this project can be. Come, join us, and make them a reality.  

 

David Byrne, 
Artistic & Executive Director, New Diorama Theatre  



About New Diorama 
New Diorama is an award-winning theatre, dedicated to supporting the best emerging theatre companies 
from across the UK, delivering a ground-breaking Artist Development Programme and a substantial 
Community Programme, engaging over 9,000 people every year in Camden and West Euston.  

In the past few years, we’ve been awarded The Stage Innovation Award 2019, the Peter Brook Empty 
Space Award, been named Fringe Theatre of the Year by The Stage and our Artistic Director consistently 
ranks in The Stage 100. Productions created for and with NDT have transferred across the UK and 
internationally, including to several National Theatres. New Diorama also produce in-house work, our 
most recent productions have enjoyed sell-out runs at the Edinburgh Festival Fringe before transferring 
Off-Broadway.  

Over the next year we’ll be reopening our main building with a redesigned front of house space, 
presenting our 10th anniversary season with our boldest and most diverse ever programme of newly 
commissioned shows, while running our biggest Artist Development Programme ever – and opening 
NDT Broadgate. You’ll be a vital part of a small and hardworking team with big ambitions. 

 

Senior Project Manager, NDT Broadgate 

About this project 

NDT Broadgate is the physical embodiment, and driving engine, of NDT Artist Reset – our attempt to 
rise to the challenges of the last year and support independent artists’ recovery not just back to where we 
were in 2019, but forward to a more inclusive, exhilarating and equitable artistic future. 

NDT Broadgate will be the first of its kind in the world: a large complex completely free of charge for 
artists to use, focused on resetting and recharging after the pandemic. The venue covers two floors and 
over 20,000 square foot, offered through partnership with British Land at their Broadgate Campus (EC2) 
and supported by Arts Council England and Jerwood Arts. We're currently working on the design and 
refit of the space, with plans for it to include 16 large rehearsal rooms; 1 design centre with workshop & 
shared studio space for designers; 10 offices/meeting rooms; 4 communal work-spaces; 2 shared 
kitchen/catering areas. We’re aiming to open our doors in July and anticipating a footfall of around 
80,000 over one year. 

The central offer is for all that space to be available free of charge to the independent artists who need it 
most – to make work, try new ideas, and come back together over the next year. We want this to be a 
rehearsal space that tries its hardest to say ‘yes’ to whatever artists need. Alongside, we're developing 
plans for the building to be the epicentre of a wider artistic development programme, commissioning new 
live performances, and working with the City of London Corporation to pilot initiatives with their Culture 
& Commerce Task Force. Theatre Deli are also partnering, offering their extensive experience running a 
nearby rehearsal venue to help us run everything as smoothly as possible. 

It's crucial to us that NDT Broadgate is an inclusive, caring space that supports the sector to come back 
better. We're co-programming the space with four diverse resident companies, all of whom will be key 
stakeholders in running the building. We've committed to reserving more than half the space for work led 
by artists from the global majority, and for disabled or D/deaf led work. We're also looking at best 
practice and establishing core values for the use of the space, from fair pay to ensuring a safe place for 
artists to come and work.  



What We’re Looking For  

This is a brand new venture, so we don’t know everything about it – in the end, the project will be shaped 
and defined by the team who deliver it. The Senior Project Manager will be the most senior person on-site 
day-to-day with oversight of NDT Broadgate, reporting back to (and supported by) NDT’s Artistic and 
Executive Directors and wider team. We want this role to start before the building’s open and before 
we’ve made all the key decisions – with the first job being to help us work through the practicalities of 
opening, recruiting a wider staff team, and figuring out how it will all run. 

We know we’re looking for an exceptional individual, someone self-motivated, highly organised, 
committed to our vision and values, and ready to take on some leadership responsibility. We think the 
role might suit someone with a background in project or venue management, production management or 
stage management, but we’re open to other areas of expertise. We’re particularly interested in someone 
with recent experience of being a freelancer – reflecting the community that’s at the heart of this project. 

There will be a lot to manage: from room booking to supporting artists’ and operational needs; 
maintaining facilities and equipment; supporting key activity and public-facing events; establishing vital 
policies and procedures; line managing a team; liaising with key stakeholders and associates; evaluating 
use of the space; embedding our values throughout. 

But you won’t be doing all that alone and we’re not expecting one candidate to have experience in every 
element – this job will involve rolling up your sleeves from time to time, but also maintaining oversight 
and working with others to achieve our ambitions. We’re planning to recruit two more full-time and 
several part-time/casual roles to fully staff the building. The Senior Project Manager will be part of 
designing that recruitment and ensuring we have a balance of all the skills needed to meet the challenge. 

 

  



Key responsibilities 

Project set-up (June-July 2021) 

• With NDT executive leadership, designing the operational and staffing structure for the building 
and leading on recruitment for the full staff team. 

• Designing the booking and decision-making process for the spaces. 
• Working closely with designers & production manager over the remaining build period, including 

input into final fit-up and equipment of the space to be ready for opening. 
• Establishing safeguarding, health & safety, building security and other relevant 

protocols/policies. 
• Liaising with key partners, resident associate companies, building management and other 

stakeholders. 

Venue management (July 2021-August 2022) 

• Holding devolved responsibility for day-to-day operations and ongoing usage of the space. 
• Line management and weekly staff rotas, including delegating responsibilities across the team 

and keyholder oversight. 
• Troubleshooting issues from opening and overseeing facilities and equipment maintenance. 
• Overseeing key events and public-facing elements, including some line producing for NDT 

activity; and liaising over artists’ events with external visitors (sharings, workshops). 
• Establishing and upholding NDT values, including a culture of care, maintaining a safe space for 

artists to come to work, and a strongly inclusive, anti-racist and anti-ableist culture. 
• Maintaining strong relationships with project partners, including liaising with building 

management and chairing meetings of resident associate companies. 
• Regularly reporting back to NDT executive & senior management, including attending regular 

meetings and feeding into wider strategic conversations. 
• Managing day to day budgets relevant to the work of the building. 
• Monitoring and evaluating use of the space over the year. 
• Contributing to any fundraising and development initiatives and applications where required. 

Essential Skills and Experience  

• An affinity for the mission, vision and work of New Diorama and the NDT Broadgate project. 
• A strong commitment to NDT’s values and creating a caring, inclusive, safe workplace for artists 

and employees; and an understanding of equal opportunity and diversity in our work. 
• A strong track record of relevant management and organisational experience, including elements 

of financial management. 
• Experience of people management, either direct employee line management or managing 

freelancers/others within a team. 
• Experience of project and strategic leadership, though this could be leadership in a range of 

different contexts and forms. 
• Experience working with relevant policies and processes, such as implementing safeguarding or 

health and safety protocols. 
• Experience of technical, venue operations or facilities management in some form. 
• Strong interpersonal and written communication skills.  



Key Information 

Job Title: Project Manager, NDT Broadgate 

Salary:  £29,000 per annum 

Contract: Fixed-term, to September 2022 

Hours:  Full-time, 40 hours per week across a rota pattern during primary opening hours (9am-
6.30pm Monday-Saturday) as well as some evening and weekend shifts 

Probation: 3 months  

Location: Primarily based at the Broadgate site (London EC2) 

Reporting to: Executive Director 

Leave:  5 weeks per year pro rata 

Benefits: Complementary tickets for performances at New Diorama (subject to staff ticket policy) 

  Discount at the New Diorama café/bar  

 

How To Apply 

If you think you fit the bill, please send your CV and a covering letter (no more than three pages of A4) 
explaining why you’d like to apply for this position here at New Diorama to david@newdiorama.com. 

In your covering letter please give examples of how your experience keys into our role specification, and 
detail a successful project you have managed – letting us know why it was successful and what, if 
anything, you’d improve. 

The deadline for applications is midnight on Wednesday 16th June 2021. Interviews will be held the 
week commencing 21st June 2021. Please only apply for the role if these dates work for you as they are 
unfortunately non-negotiable. 

Best of luck with your application, and we look forward to reading it! 


