
 
 
NDT Broadgate – COVID-19 Risk Assessment – From 16th August 2021  

Hazard Who could be 
affected? 

What are we doing to control the risk? What further action 
do we need to take? 

Who needs to carry out 
the action? 

Action 
date 

Spread of 
COVID-19 

Employees 
Visitors 
Residents 
Cleaners 
Contractors 
Cafe staff 

Hand washing 
Hand washing facilities and disposable 
tissues available. Signage to remind all 
building users to regularly wash their 
hands. 

Hand sanitiser units at 
all entrances to NDT 
Broadgate space and 
inside each space. 

Senior Project Manager 
 
Events & Venues 
Manager 

Ongoing 

  Entrances and exits 
Hand sanitiser unit installed.  
 
Main Broadgate Space door 
Revolving door. Hand sanitiser unit 
installed.  
 

  Ongoing 

  Cleaning 
Daily clean by contractors, extra 
attention to frequently touched surfaces, 
handrails and handles. 
 
Staff and residents asked to clean their 
desk, computer keyboard, mouse, phone 
with appropriate cleaning material before 
and after use and regularly throughout 
the day. 
 

Frequent reminders to 
clean surfaces.  
 
Doors left open where 
possible to avoid 
touching handles. 

All NDT Broadgate staff 
and building users  

 

Ongoing 



Cleaning / sanitizing station in all WC’s 
and spaces for regular use of building 
users. 

  Social Distancing 
 
NDT Broadgate has a responsibility to 
ensure a gradual decrease of social 
distancing measures. 
 
From 19th Jul the government no longer 
requires people to stay 2 metres apart, 
but the advice is to minimise risk at a 
time of high prevalence, you should limit 
the close contact you have with those 
you do not usually live with,and increase 
close contact gradually. This includes 
minimising the number, proximity and 
duration of social contacts.  
 
NDT Broadgate office occupation to be a 
max of 4 people at any one time. Visitors 
to remain outside of the office.  
 
Reception desk attendants will be 
masked at all times screen. 
One way system where possible to 
maintain distance.  
 
Masks as well as maximum capacity of 4 
pax in the passenger lift at any one time.  
 

  Ongoing 

  Air Con / heating mode 
 
The HSE guidance is: ‘ you do not need 
to adjust systems in individual rooms or 

All spaces to increase 
air circulation as much 
as possible when using 
air con/ heating mode. 

 Ongoing 



portable units as these operate on 100% 
recirculation. You should still however 
maintain a good supply of fresh air 
ventilation in the room’ 
 

 Visitors to 
companies & 
studios 

Signage to suggest face covering whilst 
at NDT Broadgate. Hand washing and 
hand sanitising facilities available on 
entrance and exit, and outside 
washrooms.  

 

Hand washing 
reminders.  

 

 Ongoing 

 All building 
users 

Covid-19 symptoms 
Anyone feeling unwell of displaying 
COVID-19 symptoms to stay home, 
contact their GP and follow the advice as 
per: www.gov.uk/coronavirus  
 

 All Ongoing 

 
 


