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Please return this form to:
recruitment@comptonverney.org.uk 
HR Manager, Compton Verney, Warwickshire, CV35 9HZ.


Personal details

	Vacancy reference: 
	Vacancy applied for:      

	Surname:      
	First name(s):      
	Title:      

	Email (optional):      

	Address:      

	     
	Postcode:      

	Contact telephone numbers. Please tick the number you would prefer us to contact you on should 
we need to.

	Home:      
	 FORMCHECKBOX 

	Work:                           Ext:      
	 FORMCHECKBOX 
  

	Mobile:      
	 FORMCHECKBOX 

	


Education and qualifications

	Name and type of institution attended i.e. school/college/ university
	Qualification
	Subject(s)
	Grade
	Year of qualification

	     

	     
	     
	     
	     


Other training

Please give details of training you have undertaken that supports your application.

	Training/course title
	Organising body
	Duration
	Month/year completed

	     

	     
	     
	     


Professional memberships

	Name of professional body
	Present grade or membership
	Was entry gained through examination?
	If yes, please give date

	     
	     
	     
	     


Present employment

Please give details solely of your current post. If you are not in employment please leave the employer details blank and give a brief outline of your current situation/occupation. Please continue on one separate sheet if necessary.

	Current employer name and address:      
	Post title:      

	
	Date appointed:      

	
	Salary:      

	Main duties, responsibilities/outline of current situation:      


Previous experience

Please complete in date order commencing with most recent position.

	Employer name and address
	Post title, main duties and reason for leaving
	Salary/wage
	Date from/to

	     
	     
	     
	     


Other useful experience

For example voluntary work, family care, study, etc

	     


Reasons for applying

Please tell us why you want to work for Compton Verney and using the job profile tell us what skills/experience you will bring to the role you are applying for. Please continue on one separate sheet 
if necessary.

	     


Further information

	Driving license

Do you hold a current full driving licence?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Eligibility to work in the UK

Do you require a work permit to work in the UK?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No   Expiry date:      
If yes, please indicate type of permit:      
Please provide permit number:      

	Equality Act 2010
If you are registered disabled and need us to make any particular arrangements please provide details below.


References

Please provide details of two referees, one of whom should be your present/most recent employer. 
Please note that no appointment will be made without first taking up at least one reference. 

	Referee 1
	Referee 2

	Name:      
	Name:      

	Relationship:      
	Relationship:      

	Address:      
	Address:      

	Postcode:      
	Postcode:      

	Contact number:      
	Contact number:      

	Email:      
	Email:      

	May we contact this referee without further authority from you?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	May we contact this referee without further authority from you?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


Declaration

The information in this form is true and complete. I consent to the information in this form being processed for recruitment, selection and employment related purposes. Any offer of employment is subject to the relevant pre-employment checks including but not limited to: verification of identity, satisfactory references, proof of eligibility to work in the UK, enhanced DBs (where applicable). I understand that any deliberate omissions, falsification or misrepresentation in the grounds in the application form will be grounds for rejecting this application or subsequent dismissal if employed by the organisation. I declare that the information I have given is, to the best of my knowledge, true and complete.

Signature:
     


Date:       

Print name:      
.

Unspent criminal convictions must be completed if indicated in the application pack. The information disclosed on this form will not be kept with your application form during the application process. If you are selected for interview then the information that you provide below will be given to the interview panel.
	Unspent Criminal Convictions
Do you have any unspent convictions?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No   

Guidance and criteria of such unspent convictions can be found on the Disclosure and Barring Service website https://www.gov.uk/government/organisations/disclosure-and-barring-service
If yes answered yes, you now have two options to disclose your criminal record:

Option 1: Please provide details of your criminal record in the space below

     
Option 2: You can disclose your record under a separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

I have attached details of my conviction separately_____ (Please mark with an X if appropriate.)
It is important that applicants understand that failure to disclose all unspent convictions could result in disciplinary proceedings or dismissal.


Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended (2013)

If indicated in the application pack (i.e. where the role is required to work with children or vulnerable adults) the post requires an Enhanced Disclosure and Child Baring Service (DBS) check. Amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are protected and are not subject to disclosure to employers, and cannot be taken into account and you will not need to disclose a conviction or caution that would now be filtered. Guidance and criteria of such cautions and convictions can be found on the Disclosure and Barring Service website. 
However, if you have ever been convicted (or received a caution, warning or final reprimand) for an offence that would not be filtered from the Police National Computer when it is processed for the Disclosure and Barring Service then you will need to declare this in the box below 

	Declaration




You will also need to declare if anybody else at your home address has ever been disqualified from working with children and/or vulnerable adults. Please provide details in the box below. 

	Details
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