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TERMS AND CONDITIONS INDIVIDUAL STAFF PARKING PERMITS, ON-CALL PARKING PERMITS & OPERATIONAL PARKING PERMITS


Data Protection/Privacy Note:
NHS Lothian will only use the information collected on this form for the purpose of staff parking management and will not be used for any other purpose.
The allocation of a parking permit for any NHS Lothian site confers no special rights other than access to designated controlled car parks, which are subject to change. It does not guarantee a vacant parking place.
Note: permits with the exception of Operational Permits are not transferable.
Should the permit holder leave the employ of NHS Lothian during the period, they must return the permit to reception desk, main mall Royal Infirmary of Edinburgh, prior to departure. 
Permit holders must park in marked staff parking bays and abide by road markings and emergency access requirements.
On-Call Staff Permits
On-Call Permits are issued to staff who, as part of their duties, perform on-call out with their normal working hours, but do not meet the other criteria required for an individual staff parking permit.  On-Call Permits should only be used by staff when they are called onto site for on call duties and should not be used to access car parks during normal working hours.  Staff who abuse these terms and conditions are at risk of having their On-Call Staff Permits cancelled. The Car Parking Team will monitor useage. Car Park 2C (staff car park) should be used by staff who are on-call, unless it is in an emergency and staff can use any car park closest to their emergency.  Evidence required; copy drivers’ licence, copy of a current utility bill (dated within 3 months of application) and Managers signature and authorisation.  Any changes to vehicles and personal information given on application should be sent to the Car Parking Team for updating. Staff will receive a physical permit and their vehicle will be placed on ANPR. Please send to:
RIE.Parkingpermitapplications@nhslothian.scot.nhs.uk



Individual Staff Parking Permits
Staff Parking Permits are for staff who meet other criteria which includes, distance, health, caring responsibilities, and NHS business. This may also include on-call duties. 
Staff can use these permits during normal working hours and on-call duties (if applicable). Car Park 2C (staff car park) should be used. Evidence required; copy drivers’ licence, copy of a current utility bill (dated within 3 months of application) and Managers signature and authorisation. Any changes to vehicles and personal information given on application should be sent to the Car Parking Team for updating. Staff will receive a physical permit and their vehicle will be placed on ANPR. Please send to: 
RIE.Parkingpermitapplications@nhslothian.scot.nhs.uk.

Operational Parking Permits (formerly known as Floating Permits)
Operational Parking Permits are used by Departments and not individual staff members.  These permits are for use by departments whose staff work in the community and need access to the Little France site on occasion, for staff who have NHS Lothian lease vehicles, staff who attend site for a set time for training purposes e.g. trainee Doctors who rotate departments and also for staff based at the Little France site but are required to attend other sites on business matters.  The Car Parking Team also monitor these permits. These permits are to be requested by Senior Managers (Band 7 and above) and are subject to conditions. These are physical permits only and no vehicle will be placed on ANPR. Please send requests to: 
RIE.Parkingpermitapplications@nhslothian.scot.nhs.uk.
Cars are parked at owner’s risk.  NHS Lothian, Consort, nor NCP will accept any liability for damage to, or theft of a member of staff’s vehicle or its contents, whilst it is parked on the grounds.
Staff using their vehicles on NHS business must ensure their car insurance covers them for such journeys.
A replacement for a lost or stolen permit will be provided by NCP at a cost of £50.00.
NHS Lothian not only encourages staff to lead a healthy lifestyle, but also wishes to reduce pollution and vehicle congestion in Edinburgh.
Where applicable, adherence to the rules of NCP (to be distributed with the relevant permits) is mandatory. Any site-specific rules made known either on distribution of the permit, or through on-site signage must also be adhered to.
Disciplinary action may be taken against staff breaching this policy.
NHS Lothian reserves the right to withdraw this permit at any time for any breach of this Policy.
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