
 
 
 
LOOKING FOR A TEAM COORDINATOR INTERN FOR ADMIN AND SALES  
28.4.2018 
 
Lyfta is an award-winning edtech startup, working in Finland and internationally. We are a 
dynamic and diverse team of professionals from many fields, united by the mission to bring the 
world into classrooms to nurture empathy and encourage critical thinking, creativity and 
collaboration. Lyfta offers a unique combination of powerful human stories, VR/360° 
technology and solid pedagogy. Together we strive to make a difference in enabling 
understanding and connection between people from all around the world.  
www.lyfta.com  
 
The one... 
We are looking for a smart and resourceful team coordinator with a can-do attitude. It’s 
important to us that this person is passionate about our vision and feels aligned with our 
values. We’d like to work with somebody who has a desire to learn new things and who will 
enjoy and be able to thrive in a fast-paced, agile environment. Sometimes things turn upside 
down, which is fine, we just have to get up and find another way :) The position would suit a 
University student in marketing and communications, or any related field.  
 
Skills for the role... 

- A sunny, positive attitude :) 
- Ability to comfortably converse and interact with fellow humans, welcome guests, etc. 
- Excellent communication skills in Finnish and English (spoken and written) 
- Strong organisational skills 
- High attention to detail 
- Problem solving attitude and solution-oriented nature 
- Ability to think one step ahead and anticipate what will be required next 
- Ability (and willingness) to make a good tea/coffee is a huge plus :) 

 
Internship description 

- Supporting sales team on data entry, events, customer service and support. 
- Assisting the management team with various tasks such as: managing calendars, travel 

bookings, organising files, governance related tasks.  
- Working with office management including stocking up stationary and preparing for 

meetings, receiving guests, helping with team event planning and coordination, training 
and event coordination. 

- The internship will also include planning, developing and implementing the internship 
program with Lyfta’s management. Supporting the recruitment and training of the next 
trainee.  

 
What we offer? 
A fantastic opportunity for someone to learn on the job, an entry into a new exciting, growing 
industry and the chance to work with some of the pioneers in the EdTech field.  

http://www.lyfta.com/


 
Opportunity to work with a talented (and charming) team with backgrounds in filmmaking, 
education, software development, UX design, graphic design and business development.  
 
Based in the heart of Kamppi with great public transportation connections.  
 
6 months internship. Salary of 1 189 eur per month and Heltti healthcare service. The candidate 
should have acquired a 3-month grant from the university (1800 eur).  
 
The position will be filled as soon as a suitable candidate is found.  
Please send your cover letter in English and CV in Finnish in one pdf-file to YC Felin (COO), 
yc@lyfta.com  

mailto:yc@lyfta.com

