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York CSSC Claim Form
Please complete this form for after you have attended the event. Please remember to attach your receipt and enclose a stamped addressed envelope.














Mr/Mrs/Ms/Miss





This application is being made on behalf of (self, team, department etc)





Email





Telephone





Contact address











Department





Title





Surname





Forename(s)





Fax





Cheque to be made payable to





Position in team/department etc





















































NOTE:  ANY PAYMENT WILL BE MADE AFTER THE EVENT AND UPON RECEIPT OF APPROPRIATE 


INVOICES, BUDGET STATEMENT AND DETAILS OF CSSC MEMBERS AND MEMBERSHIP NUMBERS.





Continued overleaf





Event & location


(specify if a start up group)





Details of Event





Participant’s names and CSSC numbers


(continue on a separate sheet if necessary)
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Are you receiving any other funding?


(eg departmental grant or charging individuals) 


GIVE FULL DETAILS











Details of above costs



































Date(s) of event





Numbers participating





Total





Non CSSC


members





CSSC 


members 

















Anticipated cost for individual





Anticipated total cost for event














Has this event been advertised?– Give details (where, when, posters, website, etc.)











I confirm that the above information is correct


Sign.				    Date.


-------------------------------------------------------         ----------------------------





How much funding are you seeking from the York Area CSSC?

















WHEN YOU HAVE ANSWERED ALL QUESTIONS FULLY, SEND THIS FORM WITH ANY ADDITIONAL SUPPORT DOCUMENTATION TO CSSC York AA, 4 Winscar Grove, York, YO30 4SZ


Please remember to attach your receipt and enclose a stamped addressed envelope.














Authorising Officer











Position





Date





Signed





£





Amount approved











No











Yes





Claim approved?





For official use only





For and on behalf of the York Area Civil Service Association








