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CSSC YORKSHIRE REGION
ORGANISERS EXPENSES CLAIM FORM
Name of Competition:


Name of Organiser:



Tel. No:
Address of Organiser:
Email Address:


	Travel**
	£

	Postage
	£

	Telephone
	£

	Other - give details
	£

	Total:
	£

	Less advance:
	£

	Balance due:
	£


** The mileage rate is reviewed quarterly by CSSC. Please check http://www.cssc.co.uk/VIPLounge/VolunteerMileageRate2016.aspx for the current rate. 
You may claim 5p a mile for official passengers up to a maximum of £15. 
Public transport – you must claim the cheapest standard return fare available.
I wish to claim for the above expenses and enclose receipts (where appropriate). I confirm that I have not, and will not claim these expenses from another source.
Signed:




Date:


Please post your completed claim form and receipts to the Regional Treasurer as soon as possible after the event.  

Colin Treen. 2 Castlegate Cottages, Sledmere, Driffield, East Yorkshire YO25 3XS or email yorkshiretreasurer@gmail.com
This form is for the use of Yorkshire Region Members only.  This form must not be used for Area events or expenses claims.
Please complete your bank details below to be paid by bank transfer. Cheque payments will incur a deduction of £2.50 to cover costs.
	Name on account:

	Sort Code:


	Account Number:

	CSSC Reference:
(Please leave blank)


NB: No expenses will be paid until the Statement of Income & Expenditure form is submitted.
Appendix 5

