
CSSC’s GDPR / Data 
Principles

As part of CSSC, all volunteers are expected to adhere to the CSSC Data Principles:

1. We will process all personal data fairly and lawfully.

2. We will only process personal data for specified and lawful purposes.

3. We will endeavourto hold relevant and accurate personal data, and where practical we will keep it 
up to date.

4. We will not keep personal data for longer than is necessary.

5. We will keep all personal data secure.

6. We will require all third parties processing personal data on our behalf, to confirm they have 
adequate precautions in place to keep it protected.

7. We will endeavourto ensure that personal data is not transferred to countries outside of the 
European Economic Area (EEA) without adequate protection.



When HOLDING / COLLECTING data 
you must be able to answer the following 
questions (you MUST consider all existing 
information you currently HOLD):

Further guidance can be obtained from Head Officeto help volunteers manage the current / historic 
position for the data they hold. Please contact the volunteer team at volunteer@cssc.co.uk
If any volunteer seeks to obtain any information about members in their area, they should complete the 
proforma to be found at 
https://www.cssc.co.uk/volunteers/document-library/documents-by-category/?cat=54323E12-155D-
1269-0F43066BF9BBB61F

01494 888444

cssc.co.uk

CSSC_Official

CSSCSportsandLeisure

To be used in conjunction with the 
“Data Security for Volunteers”

You need 
to have a valid 

reason for holding 
the members’ data. If 

you do not, you should 
NOT hold the data.

Where you 
have a reason 

for holding data, 
ensure you hold only 

the MINIMUM 
information 
required.

You should have 
answers for WHEN 
the data is required 

and for HOW LONG 
you need it.

Make sure you 
know WHERE the 

data is stored and is 
STORED SECURELY

Have a plan for 
getting rid of the 

data and ensure you 
complete this by 

DESTROYING the 
data after use

Know WHO 
has access and 

REMOVE their access 
where they don’t have 
a business reason for 
HOLDING the data

Why do you 
need the data?

What data do 
you need?

How / when 
will you destroy 

the data?

When is it 
required and for 

how long?

Who has access 
to the data?

Where do you 
store the data?
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