
CSSC events health & 
safety policy
CSSC Sports & Leisure Events 
Health & Safety Policy

1. Introduction
CSSC Sports & Leisure exists to promote fulfilling lifestyles by providing sport and leisure opportunities. 
CSSC Sports & Leisure recognises that many of these opportunities are organised on its behalf by 
volunteers.

It is the policy of CSSC to comply with all the obligations under the Health and Safety at Work etc. Act 
1974 (HSW Act) and the regulations made under it, which apply to its staff and volunteers organising 
events or activities on its behalf (the organiser).

This policy sets out the broad principles for the preventive and protective measures required to be in 
place and supported by CSSC Sports & Leisure staff and volunteer organisers in order to:-

i. comply with the Act; and
ii. ensure, as far as reasonably practicable, activities can be carried out safely and without harming the 

health and wellbeing of those involved.

This Policy is underpinned by:-

i. the CSSC Sports & Leisure Health & Safety Policy Statement -available upon request or via the CSSC 
Sports & Leisure website; and

ii. the guidance relating to Health & Safety-see below.

2. Commitment to and by CSSC staff and volunteers
The person responsible for the overall Health & Safety Policy of CSSC Sports & Leisure is Simon Lee, the 
Chief Executive Officer of CSSC. The day to day responsibility for health and safety related matters at 
CSSC events/activities are the organisers of those events/activities.

CSSC Sports & Leisure recognises there is a need for any such staff and volunteers organising sporting 
and leisure activities for CSSC Sports & Leisure members’ on its behalf, to have appropriate levels of 
information, guidance, training and support in order to do so safely and with the minimum risk of 
accidents and/or injuries.

It is also the duty of each volunteer and participant to take reasonable care of their own welfare and to 
report any situation which may pose a risk to the wellbeing of themselves or any other person.



3. Respective Responsibilities
3.1 CSSC Sports & Leisure will provide the following to any staff or volunteer organising an event or 

activity for CSSC Sports and Leisure members’:

i. Clear guidelines for considerations relevant to pre, during and post event/activity
ii. Appropriate documentation and training for use in low and high risk situations-including checklists 

and risk assessments
iii. Practical advice and guidance for all events/activities notified to them
iv. Documentation relating to incidents occurring during an event /activity
v. Support with post event or activity investigations where an incident occurs
vi. General advice relating to Health & Safety as appropriate for CSSC Sport & Leisure events/activities
vii. Opportunity and documentation for feedback to CSSC in relation to any event/activity
viii. Details of the relevant CSSC public liability insurance and personal accident insurance in place. CSSC 

Event Team will provide support for the National and Regional Events and CSSC Volunteer Support 
Team will provide support for all Area events notified to them.

3.2 CSSC Sports and Leisure event organisers will be responsible for:

i. keeping themselves safe and for considering the safety of others as a general principle;
ii. ensuring as far as practical the health & safety of those participating in their event/activity; and
iii. operating under the guidance provided within this document and any other support available from 

CSSC Sports & Leisure Event Team or Volunteer Support Teams.

4. Guidance
All risk assessment and guidance documentation referred to below are available to download from the 
CSSC website.

i. Risk assessments

Every CSSC sporting event or leisure activity that takes place, at whatever level must be covered by 
suitable and sufficient risk assessment documentation and must cover assessment both before (during 
the planning stage) and at the event.

Many sporting and leisure activities will take place at venues designed for that purpose which will have 
their own risk assessment documentation already in place. In such circumstances organisers must:-

i. Be satisfied that the venue is appropriate and suitable for the proposed activity;
ii. obtain a copy of the venues own risk assessment documentation;
iii. ensure the assessment is up to date and covers the activity/activities taking place; and
iv. pass a copy of the assessment onto the CSSC Event Team or Volunteer Support Team.

Where a suitable and sufficient risk assessment is not already in place, appropriate documentation must 
be completed by the person responsible for the event. The degree of risk must first be assessed using 
the CSSC risk level guide where appropriate and then the appropriate documentation completed using 
the supporting guidelines available. The forms for completion together with Guidance notes for each, 
are listed in Appendix 2 of this document and are as follows*:-

a. For a low risk-use the Health & Safety Checklist; and
b. For a high risk-use the CSSC Risk Assessment Form;

both a and b to be included in any reference to “risk assessments” in this document.

When assessing any risk or completing any form of risk assessments, due consideration must always be 
given to

i. the elements listed in Appendix 1 of this document; and

ii. the guidance as to likely level of risk for identified CSSC activities/events-listed in Appendix 2 of this 



document.

A copy of all risk assessments must be provided to and accepted by a member of CSSC Events Team 
or Volunteer Support Team (as appropriate) prior to the event being held, and within a reasonable 
time before it occurs, depending upon the nature of the event. It will be the responsibility of the event 
organiser to carry out the appropriate checks both before and on the day of the event and keep a record 
of both.

Both the review, and the preparation of, risk assessments should only be carried out by a person who 
has experience in carrying out risk assessments or has been given the appropriate guidance/training from 
CSSC- see section v below. If in doubt, an organiser should contact the CSSC Event Team or Volunteer 
Support Team as appropriate.

Event information issued to participants should contain details of how risk assessments may be accessed, 
who they should contact for further information or advice and how accidents and near misses are to be 
reported and documented.

The CSSC Event Team will ensure that appropriate risk assessments are carried
out for all National and Regional events and activities known to them before they can be held.
* From the 1 January 2016, it will be mandatory for all National and Regional organisers to complete a risk assessment form
for their event. It is expected that it will become mandatory for other Affiliate bodies to do so later in the year.

ii. First Aid

CSSC organisers will ensure that at every CSSC sporting event (and leisure activity, as appropriate) that 
takes place:-

a. there is a plan in place to cover the provision of first aid and medical assistance in the event of an 
emergency;

b. consideration is given to whether any onsite first aid provision is required in the specific 
circumstances;

c. where appropriate, the venue will have first aid facilities; and
d. the organiser is aware of where the nearest A & E is.

iii. Insurance

CSSC provides a global Personal Accident Insurance policy but the extent of this cover is very specific and 
limited and individuals need to be advised to arrange appropriate personal injury cover for themselves 
for the event/activity they are participating in. For further details about this and other insurance policies 
arranged by CSSC, please contact Head Office.

iv. Accident/incident reporting

Accidents and near misses shall be reported when they occur using the CSSC Accident Report Form-
available from the CSSC Event Team or can be downloaded from the CSSC web site. This form should 
be completed by the organiser and countersigned by anyone involved in the incident/accident where 
appropriate. Where the organiser believes an incident to be minor and not requiring the completion of 
an Accident Report Form, the organiser should nevertheless make and retain a note of the incident.

The completed form should be sent to the CSSC Event Team or Volunteer Support Team immediately 
after the event.

The CSSC Event Team or Volunteer Support Team as appropriate, will review any accident report form to 
see what further action may be required for the individuals involved or to prevent further such incidents 
occurring.

v. Support and Training

CSSC is committed to ensure that appropriate support and training is available to event or leisure activity 
organisers in order to comply with this policy.

Information about Health & Safety may be found on the CSSC website. This information includes copies 
of risk assessments and associated guides.



The CSSC Event Team are available to provide appropriate training to volunteers needing to comply with 
this policy. Any volunteer organising an event and using the risk assessment documentation for the first 
time are advised to seek guidance from the CSSC Event Team before advertising their event/activity. Any 
other volunteer organising an event or activity are encouraged to seek guidance at any time from the 
CSSC Event Team or Volunteer Support Team.

CSSC is developing an on line learning module relating to Health & Safety which will be accessible via 
the CSSC website.

5. Review
This policy will be reviewed annually to ensure it remains appropriate to the needs of CSSC Sports & 
Leisure and its volunteers.

Date: December 2015 Approved by: Volunteer Committee and Sports & Leisure Committee

Appendix 1

Health and safety issues to consider for all events and activities arranged by CSSC sports and leisure 
event organisers both before and at the event:-

1. Venue
2. Fire safety
3. Physical capability
4. Equipment
5. Accident procedures
6. Manual Handling
7. First aid
8. Food and hygiene
9. Environmental
10. Access and exit for mobility impaired participants/spectators

Appendix 2

Forms and Guides available in relation to Health & Safety considerations

1. High Risk assessment Form and Guidance
2. Low Risk checklist and guidance
3. Accident Report Form
4. Guidance as to high or low risk sport
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