
Personal Data Breach
Notification Form 

Please complete this form immediately once a personal data breach has been discovered and 
send it to databreach@cssc.co.uk 

Section 1: What is Personal Data
• Personal Data (also known as personal information) is defined by the following:
• Personal data includes any information relating to an identified or identifiable natural person 

- put simply, this includes data which either by itself or with other data held by, or available to 
CSSC, that can be used to identify you. 

• Personal data also includes special or sensitive categories of personal data.
• Personal data may include but is not limited to the following:

-Full name, date of birth, CSSC number, postal address, email address, employer/business, 
professional information, job titles, next of kin and dietary requirement or national, 
regional, or area conference, telephone number 
-Bank and card details  
-Any other personal data which is voluntarily provided to CSSC from time to time

Section 2: Personal Data Breach Information

Question Guidance RESPONSE

What personal data 
is involved in the 
breach?

Be specific regarding what is the 
content of the data. E.g. bank 
account number and sort code.

How did the breach 
occur?

Give an overview as to how the 
breach took place

How many people 
could be affected 
because of the breach?

Give the number of people 
whose personal details are at 
risk

How many people 
could have access to 
the data because of 
the breach?

If known, give exact numbers of 
how many people will now have 
access to the breached data. If 
possible, also provide details of 
those now with access.

What steps have been 
taken so far?

If any, what immediate steps 
have been taken to recover the 
data or minimise the impact?

How can we contact 
you?

Please provide the best contact 
number and email address to 
contact you on.
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