Finance & Funding Guide
2.04 Banking for Voluntary Groups and Charities

The information below is an overview of requirements and for further more detailed information,
support and guidance etc please contact the BVA Group Development Team via telephone 01256
423816 or email admin@bvaction.org.uk (please quote “BVA Group Assistance” on title).
www.bvaction.org.uk

The basic financial structure of clubs and charities is the same. There will be a Chairperson,
Secretary and Treasurer. The Treasurer is responsible for the organisation's finances, including
finding a bank account. The club or society should appoint an auditor or independent examiner
to check the accounts.
One of the advantages of setting up your organisation as a charity is that when you come to
look for a bank account, you will be able to choose from accounts specifically for community
groups. These will generally offer cheaper, more straightforward banking than ordinary
business bank accounts.
Your club or society needs a bank account to deal with the flow of finances. Once it starts to
grow, donations will come in and payments may need to be made. The club should choose a
bank account by passing a resolution at a committee meeting. We suggest that you have three
dedicated signatories and that any two of the three can sign the cheques – this allows for the
times when one will not be available
Choosing your bank
If money is going to be coming into and out of your group, it is a good idea to set up a group
bank account. You will need to set up an account in the name of your group, not a personal
account which the group would have access to as funders would not consider this.
Most high-street banks and financial institutions offer group bank accounts (although they are
often called different things by different banks). There are also specialist voluntary sector bank
account providers. It is up to you to investigate each option and make the best decision for
your group.
Whoever you choose to bank with, they will probably require you to have:
A copy of your governing document.
Signatories who will have access to the account.
Minutes of your first meeting.
Names of people associated with the organisation.
Completed copy of the form, signed by appropriate people.
It may also be useful to bring any leaflets or publicity material about the group
The people you need in order to get an account
The bank will probably also expect you to have a Chairperson, Secretary and Treasurer who are
likely to be ‘named’ on the forms.
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The bank will ask you to appoint what it calls the ‘signatories’ for your organisation. These are
the people who sign the cheques and are usually the treasurer and up to 3 other committee
members, staff or volunteers. These are usually appointed by you for a year at a time.
When first appointed, signatories will need to give proof to the bank personally that they are
who they say they are. If you change your signatories at any time the new people you appoint
will also have to go through this procedure.
Comparing the options
You need to compare what the banks offer to see which option is best for your group. Look at
charges they make, and any restrictions on how the accounts operate. Ask the bank if you are
unsure or book an appointment to go and talk to them about your needs. Always check with
the other committee members before signing on the dotted line!
Checking out your signatories
The bank has a legal obligation to make sure that each signatory is exactly who they say they
are so they will run some checks on your signatories.
Each ‘signatory’ has to come to the bank in person with two kinds of identity documents. The
bank will provide two (very long) lists of acceptable documents and each signatory must
provide one kind of document from each list. Talk to the advisor if there are any problems.

Examples to prove signature: Passport, driving licence, immigration papers, employers ID
cards and Examples to prove address: Utilities bill; driving license, NHS medical card.
Once the bank has verified the signatories the account will be active.

Examples of points to watch for on bank conditions:
Signatories who are related or living at the same address may not be accepted.
Look out for any charges and compare these.
The number of free cheques you can write each month may be limited.
The amount of coins that can be paid in or taken out over the counter at any one time
can be limited.
You may get a cheque book but almost certainly not a cheque card.
Building societies have a different method of issuing cheques.
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