CONFIDENTIAL
APPLICATION FORM
Please complete clearly in black ink or typescript. Do not substitute this application form for a CV.
PART 1

ABOUT THE POST

Post applied for
How did you hear about the vacancy?
Which location(s) would you like to be
considered for? Circle as appropriate.

Any / Ambleside / Bowness / Lakeside

Describe what hours of work you are looking for
e.g. full time / 3 days per week etc.

PART 2

ABOUT YOU

Please use BLOCK CAPITALS
Surname
Forename(s)
Title (Dr/Mr/Mrs/Miss/Ms/other)
Home address (including postcode)

Correspondence address (if different to home address)

Telephone number (home)
Telephone number (mobile)
E-mail address
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PART 3

ABOUT YOUR EDUCATION AND QUALIFICATIONS

Educational institution

Qualification with subjects and grades
GCSEs/O-Levels

A-Levels or equivalent

Degree or equivalent

Please give details of any relevant professional qualification; including membership of any relevant
professional bodies and any relevant job-related training that you have undertaken.
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PART 4

ABOUT YOUR CURRENT EMPLOYMENT

Please give details of your present employment (or if unemployed, your last employment).
Name of employer

Address of employer (including postcode)

E-mail address of employer
Job title
Pay (e.g. salary/wages, bonuses, etc)
Benefits (e.g. no. of holidays etc)
Reason for leaving (if applicable)
Position held, nature of work and your responsibilities.

Please give details of your notice
period if any.

Please give details of your availability
e.g. available from 1st March / not
available on Wednesdays etc.
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PART 5

ABOUT YOUR PAST EMPLOYMENT

Employer’s name and
type of business

Job title

Reason for leaving
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PART 6

ABOUT YOUR SKILLS, KNOWLEDGE AND OTHER ATTRIBUTES

We shall use this important section to help determine whether you should be invited to the selection
stage. You should show your suitability by:
•
•
•
•

Matching every requirement set out in the job advertisement.
For each requirement give a specific, recent example of an achievement/action which shows how
far you possess that skill/knowledge/attribute.
Be precise about what you did and what the outcome was.
Use no more than 200 words for each heading. Additional words will be disregarded.

Continue on further sheets if necessary.
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PART 7

REFEREES

Please provide the name, address and occupation details of two people who have agreed to provide
references. These must be people who know you well, are not relatives and one must be your current
or most recent employer. If you have just completed full time education please use a representative
of your educational establishment.
Full name
Occupation

Address (including postcode)

E-mail address

Full name
Occupation

Address (including postcode)

E-mail address
Referees will be contacted once you have accepted a provisional offer and not before. By returning
this application form you are giving your permission for us to contact both referees at the stated time.
PART 8

ABOUT YOUR RIGHT TO WORK

Windermere Lake Cruises is committed to preventing illegal working and so promotes robust
document verification as part of its recruitment process. All information disclosed in this application
form and any subsequent recruitment activities will be treated in the strictest confidence.
If you are successful in your application for employment with Windermere Lake Cruises you will be
required to provide satisfactory proof of your right to work in the UK prior to commencing
employment. Failure to produce the required documents is likely to result in the withdrawal of an
employment offer. The production of false documents is a criminal offence and will be reported to the
police.
Are you free to remain and take up employment in the UK?

Yes



No
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(You will need to provide satisfactory proof before commencing employment e.g. provision of evidence such as a valid
passport).

Are you subject to immigration controls?

Yes



No



If yes please give details.

Data controller: Windermere Lake Cruises Ltd (“the Company” / “we”).
Background
As part of any recruitment process, the Company collects and processes personal data relating to job
applicants.
You are being sent this Privacy Notice because you are applying to work with us. This Privacy Notice
makes you aware of how and why your personal data will be used, namely for the purposes of the
recruitment exercise. It provides you with certain information that must be provided under the General
Data Protection Regulation.
The Company is committed to being transparent about how it collects and uses that data and to
meeting its data protection obligations.
Data Protection Principles
We will comply with data protection law and principles, which means that your data will be:
• Used lawfully, fairly and in a transparent way.
• Collected only for valid purposes that we have clearly explained to you and not used in any
way that is incompatible with those purposes.
• Relevant to the purposes we have told you about and limited only to those purposes.
• Accurate and kept up to date.
• Kept only as long as necessary for the purposes we have told you about.
• Kept securely.
What information does the Company collect?
The Company will collect, store and use a range of personal information about you as part of the
recruitment process, in connection with your application to work with us. This includes:
• your name, address and contact details, including email address and telephone number;
• details of your qualifications, skills, experience and employment history and other information
you may have provided in your CV and covering letter;
• information about your current level of remuneration, including benefit entitlements;
• information you have provided to us on our application form;
• any information you provide to us during an interview;
• any information obtained during any assessment exercise carried out as part of the
recruitment process; and
• information about your entitlement to work in the UK.
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The Company may also collect personal data about you from third parties, such as references supplied
by former employers, information from employment background check providers and information
from criminal records checks.
Data will be stored in a range of different places, including on your application record, in HR
management systems and on other IT systems (including email).
Why does the Company process personal data?
The Company needs to process data to take steps at your request prior to entering into a contract
with you. It may also need to process your data to enter into a contract with you.
In some cases, the Company needs to process data to ensure that it is complying with its legal
obligations. For example, we are required to check a successful applicant's eligibility to work in the UK
before employment starts.
The Company has a legitimate interest in processing personal data during the recruitment process and
for keeping records of the process. Processing data from job applicants allows us to manage the
recruitment process, assess and confirm a candidate's suitability for employment and decide to whom
to offer a job. The Company may also need to process data from job applicants to respond to and
defend against legal claims.
The Company may also collect, store and use “special categories of personal data”, such as
information about race or national or ethnic origin, sexual orientation or religion or belief, to ensure
meaningful equal opportunity monitoring and reporting. We may also collect information about
whether or not applicants are disabled to make reasonable adjustments for candidates who have a
disability. The Company processes such information to carry out its obligations and exercise specific
rights in relation to employment.
For some roles, the Company is obliged to seek information about criminal convictions and offences
and you will be informed if this applies to you. Where we seek this information, we do so because it is
necessary for us to carry out our obligations and exercise specific rights in relation to employment and
to satisfy ourselves that there is nothing in your criminal convictions history which makes you
unsuitable for the role you have applied for.
Data retention
We will retain your personal information for twelve months after we have communicated to you our
decision about whether to appoint you. We retain your personal information for that period so that
we can show, in the event of a legal claim, that we have not discriminated against candidates and that
we have conducted the recruitment exercise in a fair and transparent way. At the end of that period,
your data is securely deleted or destroyed.
If we wish to retain your personal information on file, on the basis that a further opportunity may arise
in the future and we may wish to consider you for that, we will contact you, seeking your consent to
retain your personal information for a fixed period on that basis.
Data sharing
Your information may be shared internally for the purposes of the recruitment process. This includes
the Directors, interviewers involved in the recruitment process, managers in the business area with a
vacancy and IT staff if access to the data is necessary for the performance of their roles. We will only
share your personal information with, where applicable, a recruitment agency, the details of which you
will be notified of.
If your application for employment is successful and we make you an offer of employment, we will
then share your data with former employers to obtain references for you, employment background
check providers to obtain necessary background checks and/or the Disclosure and Barring Service to
obtain necessary criminal records checks.
The Company will not transfer your data outside the European Economic Area.
How does the Company protect data?
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The Company takes the security of your data seriously. It has appropriate internal policies and controls
in place to ensure that your data is not lost, accidentally destroyed, misused or disclosed, and is not
accessed except by our employees, agents and contractors in the proper performance of their duties
and where they have a business need-to-know. We have put in place measures to deal with any
suspected data security breach and will notify any applicable regulator of as suspected breach where
we are legally required to do so.
Your rights
As a data subject, you have a number of rights. You can under certain circumstances:
• Request access to your personal information. This enables you to receive a copy of the
personal information we hold about you and to check that we are lawfully processing it.
• Request correction of the personal information that we hold about you. This enables you to
have any incomplete or inaccurate information we hold about you corrected.
• Request erasure of your personal information. This enables you to ask us to delete or remove
personal information where there is no good reason for us continuing to process it. You also
have the right to ask us to delete or remove your personal information where you have
exercised your right to object to processing.
• Object to processing of your personal information where we are relying on a legitimate
interest (or those of a third party) and there is something about your particular situation
which makes you want to object to processing on this ground. You also have the right to
object where we are processing your personal information for direct marketing purposes.
• Request the restriction of processing of your personal information. This enables you to ask us
to suspend the processing of personal information about you, for example if you want us to
establish its accuracy or the reason for processing it.
• Request the transfer of your personal information to another party.
If you would like to exercise any of these rights, please contact the Human Resources Manager of the
Company.
If you believe that the Company has not complied with your data protection rights, you can complain
to the Information Commissioner.
What if you do not provide personal data?
You are under no statutory or contractual obligation to provide data to the Company during the
recruitment process. However, if you do not provide information when requested, which is necessary
for us to consider your application to work with us, we will not be able to process your application.
Automated decision-making
During the recruitment processes you will not be subject to decisions that will have a significant
impact on you solely based on automated decision making.
PART 9

DECLARATION

I declare that this application form has been completed by me and all the information I have given is
true to the best of my knowledge and belief. I understand that if I have given any information I know
is false or if I withhold any relevant information it may lead to my application being rejected or, if I
have been appointed, to my dismissal. I also confirm that I have read and understood this privacy
notice.

Signature

Date
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