How to Join a Teams Meeting

The below guide will show you how to join a Teams meeting if Teams isn't installed on your computer/laptop.

A meeting invite will be sent to your email address with a link to join the meeting. To find the link log into your email
account and open the email. The link you need to click on will look like the below.

Join Microsoft Teams Meeting

Learn more about Teams | Meeting_options

Once you've clicked on the link it will then open a webpage with the following options. Please click "Continue on this
browser."

How do you want to join
your Teams meeting?

Download the Windows app
"' Use the desktop app for the best experience.

Continue on this browser

No download or installation required.

$ Open your Teams app

Already have it? Go right to your meeting.

This will now start connecting you to the meeting. You will get the following pop up appear on your screen asking you to
allow Teams to use your microphone. Please click Allow. (If you don't have a microphone you won't see the below

screenshot)
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teams.microsoft.com wants to

& Use your microphone

Allow Block

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.

For a better experience, download t

Now type in your name into the box that says Test User. Once done click Join Now.

Choose your audio and video settings for

Meeting now

Test User Join now

@ Devices

You will now start joining the meeting.

Once the meeting has finished click on Close in the top right to leave the meeting.

Close
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