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Recruiting a Fellowship External 
Example Advert 1
	Context
An institution with a well-established CPD scheme (Descriptors 1 – 4) and a Post Graduate Certificate in Academic Practice (Descriptor 2) is looking to appoint a new Fellowship External as their existing Fellowship External is coming to the end of their 4-year term.  The institution wishes to appoint a single Fellowship External to cover both the CPD scheme and taught provision.  The CPD scheme is accredited to award Descriptor 4 and includes two different formats of assessment (written and dialogic).



The University of Poppleton is seeking applications for the role of Fellowship External for the internal Fellowship CPD Scheme (Descriptors 1 – 4) and Post Graduate Certificate in Academic Practice (Descriptor 2) accredited by Advance HE.  This four-year appointment will begin in September 2026.
We are seeking a committed and experienced colleague with:
· Principal Fellowship (PFHEA)
· Current/recent experience in leading or contributing to a similar accredited provision including making fellowship judgements
· Experience of assessing fellowship applications via a range of formats including dialogue 
· Up to date knowledge of the requirements of PSF 2023 and Descriptors 1 - 4

Key responsibilities include:
· Moderating a range of applications (D1 – D3) across the dialogic and written format of assessment to include a range of outcomes and different reviewers.  Moderating will take place ahead of each Fellowship Steering Group approx. 4 panel per year.
· Independent reviewer for Descriptor 4 applications for written and dialogic format of assessment.  Dialogic assessments will take place online.
· Attending Fellowship Steering Group meetings online (4 meetings annually)
· For the Post Graduate Certificate in Academic Practice moderate a sample of assessments for each intake as set by the institution and attend Award Boards as required.
· Providing an annual report in November each year for the Fellowship CPD Scheme and Post Graduate Certificate in Academic Practice to benchmark academic standards and support ongoing enhancement of accredited provision (template provided).  This formal report is considered by the Learning and Teaching Committee.
· Offering guidance and insight to scheme lead / programme leader as required.

[bookmark: _Hlk221698272][bookmark: _Hlk221698258]The appointee must be wholly independent of university and free from reciprocal external relationships or conflicts of interest for at least 5 years. 
The Fellowship External will receive an annual stipend of xxx.
Please email an expression of interest, evidence of your work rights, together with a CV which demonstrates your suitability for the role highlighting your current role and any previous and/or current Fellowship External positions to (@X) by 1 July 2026.

If you would like an informal discussion about the role of are any queries, contact (@x). 
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