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Submission for Advance HE accreditation 2027
This accreditation submission template is for institutional accreditation submissions that are in cycle to submit for (re)accreditation at submission points in January, March, September and October 2027. Submissions must use the Professional Standards Framework for teaching and supporting learning in higher education 2023 (PSF 2023) 
In completing this 2027 submission template, please refer closely to the requirements for accreditation set out in the Advance HE accreditation policy 2026-27 and the associated guidance document - Guide to addressing the criteria for accreditation 2026-27 
The accreditation submission consists of four elements: 
1. Part A: Details of programmes included in the submission
2. Part B: Institutional responsibilities and sign off.
3. Part C: Institutional narrative for accreditation criterion 1; setting the institutional context for the programmes.
4. Part D: Accreditation criteria 2-4; narrative template and appendices for each individual programme/scheme submitted 

Parts A-C are to be completed within this template; Part D – each programme in a separate template with associated appendices.

Participant-facing guidance (such as handbooks) is key to the submission and should be submitted as appendices accompanying each Part D programme level template.  Any other guidance for reviewers /mentors/referees (as appropriate) may also be included as appendices. Each appendix should be clearly titled and listed in the table at the end of each template. 

Before submitting the narrative (Part C), please delete the instructions and guidance notes in each section. Please ensure that page numbers are added throughout and that any tracked changes/comments are deleted prior to submission. 

	Name of institution

	

	Name first point of contact for this submission
	

	Email 
	

	Phone
	









Part A: details of programmes included in submission
In this section please set out the programmes you would like to be accredited by Advance HE.  
Please complete one or both of the two tables below (table A and/or table B). The Advance HE accreditation team are keen to support institutions to complete this section of the template, as the information provided below determines the structure of the accreditation panel review process for the submission, but also (importantly) determines how accreditation records are set up and reported on. Please contact the accreditation team at accreditation@advance-he.ac.uk 
Table A 
Complete this table with the title of each line of provision to be accredited for programmes/schemes that make independent fellowship judgements; i.e. programmes that are not a pathway within a scheme/framework. 
	Title of programme/scheme to appear on accreditation certificate 
	Descriptors
Mark with 'x' as applicable

	
	D1
	D2
	D3
	D4
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Please note that institutions are entitled to submit up to five lines of provision to be accredited in a single submission within a four-year cycle; a programme awarding Associate Fellowship as part of a Fellowship programme is counted as one line of provision.

AND/OR



Table B 
Complete this table if you have a framework/scheme which is to be accredited with other programmes operating as pathways within the framework/scheme; i.e. only the scheme/framework itself will be accredited and other programmes approved as pathways within the accredited scheme/framework.
	Title of overall framework to appear on certificate
	Descriptors
Mark with 'x' as applicable

	
	D1
	D2
	D3
	D4

	
	
	
	
	

	Titles of pathways within framework
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	













*Insert additional rows if needed


Part B: institutional responsibilities and sign off
Please identify the individuals responsible for these programmes/scheme adding or deleting rows as necessary. Please note that contact details for developmental pathways within frameworks (as listed in Table B if applicable) are not required as these pathways will not be independently accredited, i.e. pathway leaders will not require Advance HE portal access to enter completers as completers will be entered under the main framework record.
	Manager with overall responsibility for accredited provision at institution
Name, job title, email address and fellowship status
	



	Title of each programme/scheme
	Programme/scheme leader
Name, job title, email address and fellowship status
	Administrator (if applicable)
Name and email address

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





Institutional sign off and declaration:
This section is to be completed and signed off by the institution’s official Advance HE Institutional Contact and the Institutional Contact should delete one of the two statements below as appropriate:
In submitting this documentation, it is hereby understood that this constitutes this institution’s single Advance HE accredited member benefit accreditation submission for the current five-year period.
OR
This submission is in addition to the previous accredited member benefit accreditation submission on [add date]. It is understood that this additional request will incur a cost of £6,310. 
I hereby confirm that the institution has been guided by the Advance HE accreditation policy 2026-27 and that all institutional sign-off procedures have been completed for this submission and the information contained within it.
	Name of institutional contact

	

	Electronic signature

	

	Position in institution

	

	Contact email address

	










Part C template: Institution-level narrative for accreditation criterion 1 
This section of the template is designed to structure the institution-level narrative to provide the information required to address accreditation criterion 1 (accreditation policy, p2).
Guidance about the information to include is set out in the right-hand column in italic font; please write your narrative into that column and once completed, delete the guidance. Provide succinct and pertinent information/evidence (e.g. selected extracts of relevant institutional policy/strategy documents). Use of tables, bullet points and diagrams/infographics is encouraged. Accreditation Panel members will not access hyperlinks. Please do not repeat any information; cross reference back to the first instance if/where appropriate.
Please note: Where indicative word limits are provided, these are guidelines to support institutions to limit the information they need to provide.
	Ref.
	
	Institutional narrative for Part C 

	N1
	Brief outline of the institutional context
(indicative word limit 500)
Cross reference to Advance HE accreditation policy Appendix 1 (Terms and Conditions)
	Provide brief information about the institutional context relevant to the submitted programme(s); to include, type/size and structure, number and types of staff and students and any specialisms.
List different campus sites where accredited provision will be offered (if applicable), either in the same country or different country, include details of the location and employment status of the participant groups.
Enter narrative information below and delete above guidance when completed:


	N2
	Collaborative Partner institutions accessing accredited provision
	Provide a table listing all collaborative partner institutions that will have access to accredited provision (if applicable). Further details are asked for in the section for Criterion 1d, within the programme-level Part D templates and within participant guidance. 
Please note that if your institution wishes to add an additional collaborative partner not named in this accreditation submission after accreditation is awarded, you will need to access the Advance HE Minor Change to accredited provision process to add additional partners to the accreditation record (contact accreditation@advance-he.ac.uk to request a change form).
Enter narrative information below and delete above guidance when completed:


	N3
	Provide an overview of fellowship growth to date and future plans
(table plus indicative 500-word limit)
	Provide a table showing the current number of fellows, including a breakdown by fellowship category and staff profile. Briefly summarise (using bullets) the overall growth in fellowship at each category over the last three years and where the institutional focus is for this accreditation cycle (5 years). If this a reaccreditation reflect on whether evaluation of your data has identified that any groups of staff have been previously under-represented on accredited provision; if so, outline any actions the institution is taking to encourage and support participation by these groups.
Enter narrative information below and delete above guidance when completed:

	N4
	Accreditation criterion 1a: Institutional strategies and approaches to the development of staff that teach and support learning align with the PSF.
(indicative word 1000-word)

	Outline the vision and aims of institutional learning and teaching strategies/policies/approaches. Describe how these are using the PSF and/or fellowship to promote good practice in your context and achievement against key priorities/objectives/targets/KPIs for learning and teaching.  Explain how institutional strategy, policy and/or approaches support and motivate staff to engage in opportunities for professional development related to teaching and supporting learning and to achieve fellowship. 
Use selective evidence extracted from institutional strategies and policies to illustrate the institution’s approach to the development of staff that teach and support learning. This could include extracts to demonstrate how the institution is already explicitly utilising/interpreting the PSF to promote the development of teaching and learning. For example, you could use selective extracts from institutional mission statement/institutional vision/strategy/policy/ethos/principles, etc. and extracts from HR policies and processes related to teaching and supporting learning, such as workforce development strategy/recruitment/reward/PDR/promotion, or other relevant information as appropriate/relevant. 
Highlight current institutional strategic priorities around teaching and learning and identify the way in which the strategic use of accreditation and fellowship will address these through the development and recognition of staff over the five years of this accreditation cycle.
Identify whether any additional/wider initiatives have arisen as a result of staff achieving fellowship/ participating on accredited provision; for example, use of fellows (particularly Senior and Principal Fellows) to support/ lead initiatives in line with strategy and institutional priorities.
Outline the opportunities available to staff to engage in CPD relevant to their practice in teaching and supporting learning, post-Fellowship and how these opportunities are made visible to staff. Where accredited provision is available to staff at collaborative partner institutions, outline any CPD opportunities available to these individuals post-Fellowship.
Enter narrative information below and delete above guidance when completed:

	N5
	Accreditation criterion 1b: There is clear rationale for the proposed accredited programme(s) consistent with the institution’s approach to learning and teaching.
(diagram plus indicative 500-word limit)
	Provide a diagram and brief commentary that outlines how these programmes / schemes articulate. Explain how these programmes/ schemes in the submission articulate to provide staff working in different contexts and at different career stages with appropriate professional development opportunities and routes to achieve the relevant category of fellowship (a diagram is helpful to support the commentary).
Enter narrative information below and delete above guidance when completed:




	N6
	1c. Quality assurance and enhancement of accredited programmes are monitored and managed at an institutional level.
(diagram plus indicative 300-word limit)
	Use diagrams and/or flow charts to illustrate how institution level quality systems/processes/committees monitor and manage the quality of Fellowship judgements and quality enhancement across all accredited programmes in line with Advance HE requirements. This includes internal quality systems/reporting structures that apply to each line of provision to support the commentary in this section. This diagram should also indicate where the Fellowship External’s formal report of each programme/scheme (accreditation policy, section 4.6.4) will be considered.
Explain that at an institutional level, the engagement of all mentors (including those based at partner institutions, in the workplace, etc.), assessors/reviewers and team members in appropriate training and regular PSF-2023 related updating activities will be monitored and managed, including any action taken should an individual not engage. (accreditation policy section 4.1). 
Note: Accreditation criteria 3c, 3d and 4b require the details of initial training and regular updating activities (e.g., standardisation/calibration of judgements) for those involved in the delivery/support of the programmes to ensure that their knowledge and understanding of the requirements of the PSF 2023 and fellowship remains current and appropriate. This information should be included in each programme-level part D (please do not duplicate information) and clearly explained in the guidance documents for reviewers and mentors.
Enter narrative information below and delete above guidance when completed:


	N7
	Accreditation criterion 1d: there are sufficient resources in place for each site of delivery to ensure effective and sustainable operation of the programmes appropriate to institutional strategy
(indicative 500-word limit)
	Provide information about the institutional capacity (structures, systems, resources, staff with appropriate fellowship, etc.) in place to deliver the programmes, to support participants and to make sound Fellowship judgements; both relating to provision aimed at participants employed by the institution across all sites and in relation to any offer to collaborative partner institutions. 
Outline how capacity is monitored and reviewed to ensure sustainability for the programme(s) and to meet associated strategic objectives at the institution should be set out (e.g. relating to any targets set, links with probation/promotion requirements, etc.) to ensure that resources continue to meet the needs of the current and any projected programmes.
Note: Programme/scheme level arrangements for delivery at multiple sites/to collaborative partners is asked for in Part D of the template for each programme/scheme. 
Enter narrative information below and delete above guidance when completed:


	N8
	Accreditation Policy Terms and Conditions

	
Please check that all teams contributing towards this accreditation submission have read the full Terms and Conditions applying to accreditation as set out in Appendix 1 of the Advance HE accreditation policy and ensure that these are closely adhered to within the submission. 
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Appendices

It is not intended that there should be any appendices attached to the completed Part C template. However, institutions are able to include appendices if required. Appropriate appendices to accompany the Part C template might include any diagrams or data that cannot be copied into the appropriate cell within the template, or the Terms of Reference for a key institutional quality committee/steering group relating specifically to its responsibility for the QA and QE of fellowship judgements. 

Please ensure that any file names for appendices are kept as short as possible e.g. C1_ToR_Quality_Oversight_Committee

Table of appendices:

	Appendix Number
	Title
	Content of appendix

	C1
	
	

	C2 etc.
	
	


*Insert/delete rows as appropriate.

Submitting the documents

This completed submission template (Parts A-C) along with any appendices for this section of the submission should be saved in a zipped folder ready for upload to the Survey Monkey Apply (SMA) submission system, Guidance on how to submit on SMA will be emailed to the institution shortly prior to the submission deadline by the accreditation team (accreditation@advance-he.ac.uk). (Please note that a separate zipped sub-folder for each Part D programme-level template with associated appendices will also be required for the SMA submission). 

image1.png
AdvanceHE




