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This template is for use by award-holding units who wish to transfer their Equality Charter awards to a newly created unit following a restructure.

Please submit the completed form to the relevant Head of Charter via email: Athena Swan award, athena.swan@advance-he.ac.uk; Race Equality Charter award, racecharter@advance-he.ac.uk.

Please ensure that the newly created unit has signed up to the relevant charter principles. A template for signing the Athena Swan principles can be accessed here. A template for signing the Race Equality Charter principles can be accessed here.

	A. Details of the newly created unit to which awards will be transferred 

	Institution 
	

	Department/Directorate
	Insert n/a if the application is institution-level

	Date of request
	

	Date unit created
	



	B. Contact details 

	Name(s) of head(s) of the newly created unit 
	 

	Lead charters contact for the newly created unit 
This person will be contacted about the outcome of the transfer request and then used for communications about the unit’s participation in the Charter (submission deadlines, applicant news etc.) going forward. For Universities and Research Institutes, this person will also be listed on the Advance HE website as the institutional contact. This contact can be updated at any time by emailing the relevant Charters team.
	

	Email address of lead contact
	 

	(University/research institutes only) Does the contact give permission for their name and email address to be listed on Advance HE’s website?
	 Y/N

	Deputy charters contact for the newly created unit
This person will be contacted about the outcome of the transfer request and then used for communications about the unit’s participation in the Charter (submission deadlines, applicant news etc.) going forward. This contact can be updated at any time by emailing the relevant Charters team.
	

	Email address of deputy contact
	




	C. Details of previous constituent parts 
Please list as many as apply. 

	Name of unit 
	Did the unit hold a current Charters award? Y/N
	Level of award if applicable 
	End date of award if applicable

	
	
	
	

	
	
	
	

	Please explain how the previous constituent parts have been restructured to create the new unit. 
For example, have any of the previous constituent parts been split or merged to create the new unit? Please indicate if any of the previous constituent parts still exist in their own right.  

	




	D. Charters Priorities and Action Plans  

	Please explain how the existing charter priorities and action plan will be updated and carried forward by the new unit. 
You may want to consider whether your self-assessment team or EDI governance will need to be reconstituted within the new structures. You may also want to consider how priorities and actions will be reviewed and updated to be relevant and impactful in the new structure and to cover the updated award period. A charters adviser can offer you advice in this area if useful. You do not need to go into lots of detail and an explanation of up to 500 words is sufficient.  

	



	E. Extension request 

	Please indicate, if relevant, if you would like to request an extension to the validity of the transferred award
The transferred award will normally be valid until the date that the last of the constituent parts’ award was due to lapse, unless one constituent part is becoming a sub-unit of another in which case the parent unit’s timeline would supersede the other (paragraph 7.3.7).

In cases where the transferred award is due to lapse within 12 months of completion of the restructure, you can request an extension to the award validity of the transferred award (the extension will usually be the date of the establishment of the new unit plus up to 12 months).

Please indicate ‘yes’ or ‘no’ or leave blank if not relevant.
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