Pre-School Lead
Pennthorpe – Part of the Hurst Family of Schools
Rudgwick, West Sussex
Salary: £28,584 per annum
Contract: Full time, permanent. Monday–Friday, 8:00am–5:30pm
Start date: January or April 2027
Closing date: Monday 5 October 2026
Interview date: Week commencing Monday 12 October 2026
Responsible to: Senior Leadership Team

About the role
We are looking for a Pre-School Lead who is passionate, nurturing, and committed to providing an exceptional early years experience for every child. Leading The Beehive, Pennthorpe’s Pre-School, you will develop a thorough understanding of our vision for Early Years education, working closely with the Head, Assistant Head Teaching, Learning and Inclusion, the Reception team, and colleagues across the school to ensure The Beehive remains a safe, inspiring, and thriving environment.
This role sits at the heart of our Early Years provision. You will contribute to the strategic development and continued growth of The Beehive, helping to create an environment in which children feel secure, valued, and inspired to learn. Your responsibilities will include leading outstanding teaching and learning, overseeing curriculum planning and assessment, supporting and developing staff, maintaining compliance with EYFS requirements and safeguarding procedures, and building strong partnerships with parents.
Combining strong leadership, excellent organisational skills, and a child-centred approach, you will play a vital role in shaping children’s earliest educational experiences and ensuring that the highest standards of care, teaching, and learning are consistently maintained.
About you
You will be a warm, nurturing, and highly organised Early Years professional. You will bring:
1. A relevant Level 3 Early Years qualification or above
1. A Paediatric First Aid qualification, or a willingness to obtain one
1. Significant experience working within an Early Years setting
1. Sound knowledge of the EYFS Framework and current Early Years practice
1. Experience of planning, assessment, and monitoring pupil progress
1. A strong understanding of safeguarding and child protection requirements
1. Experience of building positive relationships with parents and carers
1. Excellent leadership, organisational, and communication skills
1. A commitment to ongoing professional development
Desirable: experience leading an Early Years team, knowledge of SEND and inclusive practice, and experience of outdoor learning and child-led approaches.
Key responsibilities
1. Lead the day-to-day running of The Beehive, ensuring a safe, welcoming, and inclusive environment in which all children feel happy, supported, and engaged
1. Plan, organise, and oversee a varied programme of age-appropriate activities that provide opportunities for creativity, play, and social development
1. Manage daily routines, registers, attendance records, and collection procedures in accordance with school policies
1. Build positive and supportive relationships with pupils, promoting independence, confidence, and good behaviour
1. Maintain a thorough understanding of safeguarding, child protection, and welfare procedures, acting promptly on any concerns
1. Establish positive relationships with parents and carers, acting as a welcoming point of contact
1. Work closely with teaching staff and colleagues across the school to ensure continuity of care
1. Ensure all activities and practices comply with school policies, health and safety requirements, and relevant childcare regulations
1. Support the ongoing development of The Beehive, contributing ideas and identifying opportunities to enhance provision
Life at Pennthorpe
Pennthorpe is a thriving, happy, and purposeful school where children are at the heart of everything we do. We believe childhood should be joyful, nurturing, and full of opportunity, and we seek professionals who share this belief and want to make a meaningful difference in young lives.
Set within a beautiful site, we offer a broad and enriching education that celebrates individuality and recognises that success looks different for every child. Every child is known, valued, and supported, with care sitting at the heart of our ethos — reflected in our motto, “Born not for ourselves alone.”
To join our team is to embrace school life wholeheartedly. We look for colleagues who bring enthusiasm, warmth, and a sense of fun, and who understand the privilege of helping children flourish.
Part of the Hurst Family of Schools
Since the start of the Spring Term 2026, Pennthorpe has been part of the Hurst Family of Schools through an exciting partnership with Hurstpierpoint College. Pennthorpe and Hurst share deeply aligned values and a commitment to exceptional education, and this partnership brings staff and pupils enhanced collaboration, stability, and opportunity — while Pennthorpe continues to operate with its own Board of Governors and retains everything that makes it distinctive.
What we offer
1. Great autonomy to focus on what makes the biggest difference, and to bring your own personality to the role
1. A friendly, supportive team and a busy staff social calendar
1. Staff wellbeing initiatives, including an annual Whole School Wellbeing Week
1. An allocated mentor to help with queries and concerns
1. Support for working parents
1. Professional development and numerous career progression opportunities
1. Personal accident cover, including dental
1. Contributory stakeholder pension scheme
1. School lunches, cooked on-site, provided during term time
1. Secure on-site parking
How to apply
Please apply via our online Application Form at www.pennthorpe.com/application-form, including a covering letter by the closing date.
To discuss the role informally, please contact Lauren Manvell at recruitment@pennthorpe.com or 01403 822391.
Closing date for applications: Monday 5 October 2026
Interviews: Week commencing Monday 12 October 2026
Safeguarding
Pennthorpe, and the Hurst Family of Schools, are committed to safeguarding and promoting the welfare of children and young people, and expect all staff and volunteers to share this commitment. Any offer of employment will be subject to an enhanced DBS disclosure, satisfactory references, a pre-employment medical questionnaire, and receipt of original ID and examination certificates.
Equal opportunities
Pennthorpe is an equal opportunities employer and welcomes applications from appropriately qualified persons regardless of gender, marital status, sexual orientation, race, ethnic origin, colour, nationality, religion, disability, or age.
