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Further Education and Higher Education 
Admissions Policy 

 
Overview 
 
This policy covers admissions to all course beginning in the academic year of 2023/24 at York 
College (“the College”) 
 
A full listing of courses available can be found on our website. 
 
This policy is the responsibility of the Admissions Manager and will be updated annually (last 
updated 8th September 2022) 
 
The procedures within the Admissions Policy are the responsibility of the Admissions and 
Information team but may be undertaken by other teams within the College. 
 
The York College Values 
 
Success – providing individual advice and guidance to applicants on the right course for them 
Ambition – clear course information and progression routes identified  
Respect – commitment to a fair and transparent process for all applicants 
Care – by providing timely and appropriate information through the Admissions process 
 
Right to refuse admission  

The College reserves the right to reject an application, including but not exclusively for the 
following reasons:  

• If an applicant is unable to demonstrate the minimum entry requirements for the course 
and is not committed to undertaking these 

• If the course applied for is undersubscribed (with the result that its delivery in not viable 
for the College or its students) or oversubscribed or if the College is, for whatever 
reason, unable to deliver the course or programme applied for; 

• If an applicant has a criminal conviction which prevents them from undertaking the 
course 

• If the applicant has specific physical, medical, social or curriculum needs which the 
College considers, in its reasonable opinion, that it is unable to meet 

• If the applicant has previously been subject to the College disciplinary process which 
prevents re-Admissions, either within a designated time frame or indefinitely. 
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1. Further Education Application Process 
 

1.1 Introduction 

This policy covers admissions to further education programmes for September 2023 entry. 
This includes A Level, Vocational, T Level, Access and Apprenticeship programmes.  

1.2 Application information 

All applications must be made directly to the College using the online application available on 
our website.  In exceptional circumstances a paper form can be provided, especially where 
students are experiencing difficulty accessing IT facilities. These are available from York 
College, or you can download a form from our website by visiting: 
http://www.yorkcollege.ac.uk/apply 

1.3 When to apply 

You can apply from the beginning of the Autumn term for the next academic year. We will start 
processing applications from October. There is no deadline for applications, however we 
would advise that you send in your application as soon as you can. 

1.4 Deferred Applications / Gap Year 

Applications should be submitted for the following academic year.  Deferred applications will 
not normally be accepted, though in extraordinary circumstances they can be authorised by 
the Head of Curriculum or a Progress Leader.  

1.5 International / Overseas Applicants 

Applications from International students are welcomed by the College and are considered in-
line with our typical entrance requirements and we would expect previous qualifications to be 
of an equivalent level. Proof of English Language proficiency will be required at IELTS level 
6.0 .  

Applications need to be submitted to the Admissions team. You may be asked to submit 
further information to assess funding, equivalent qualifications or assist you in finding 
Homestay accommodation. 

For applications requiring a student visa, applicants will be charged a £300 fee. 

This is subject to review and change as needed 

Further information can be found at: http://www.yorkcollege.ac.uk/course-
types/international.html 

1.6 Equality and Diversity 

York College is committed to creating an environment where there is mutual respect and 
equality of opportunity and ensuring that all students have access to a high quality learning 
experience. Please see our website for further information about our policies, statements and 
procedures on Equality and Diversity: http://www.yorkcollege.ac.uk/about-us/231-equality-
and-diversity.html 

http://www.yorkcollege.ac.uk/apply
http://www.yorkcollege.ac.uk/course-types/international.html
http://www.yorkcollege.ac.uk/course-types/international.html
http://www.yorkcollege.ac.uk/course-types/international.html
http://www.yorkcollege.ac.uk/about-us/231-equality-and-diversity.html
http://www.yorkcollege.ac.uk/about-us/231-equality-and-diversity.html
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1.7 Application Process Flow

 

1

• Application form is received and processed by the Admissions Team and 
an acknowledgment email is sent to the applicant within 7 days. For 
Creative courses, digitial portfolios are required. For Performing Arts 
courses, auditions are required.

2

• An Advice & Guidance discussion is arranged and an invitation email is 
sent to the applicant. Guidance Discussions are held regularly during 
term time. These take place virtually via Microsoft Teams. Applications 
received after the end of the Summer term will be invited for interview 
during main enrolment

3

• Applicants will be advised of the interviewers decision at the time of 
interview. An Offer Confirmation email will be sent the following day, 
confirming details of the offer and any conditions or entry 
requirements that apply

4

• At the beginning of June applicants will be invited to a Welcome, which 
will take place at the beginning of July 2023

5

• Applicants will be notified of enrolment appointments in August 2023
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1.8 Entry Requirements 

The typical entry requirements for our Further Education courses can be found in the York 
College course guide or on our website. Course specific entry requirements will be 
discussed at interview and be detailed in the Offer Confirmation Email. 

1.9 Complaints and Compliments 

York College takes all complaints seriously and will act appropriately whenever they are 
received. Please find the complaints and compliments procedure on the following link: 
https://www.yorkcollege.ac.uk/images/pdf/pdfs_2020/Complaints_Compliments_Procedur
ev2.pdf 

 
1.10 Fees, Scholarships and Funding 

The majority of students aged under 19 are eligible for free courses and will not have to 
pay for the remainder of the programme should they become nineteen at any point during 
the course. However, the majority of students aged over 19 will have fees to pay. Further 
information is available on our website at https://www.yorkcollege.ac.uk/student-
life/funding-information.html 

1.11 Who to Contact 

If you have any questions before or after you have made an application to study at York 
College, please contact our Admissions and Information Team. 

 
Email: info@yorkcollege.ac.uk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.yorkcollege.ac.uk/images/pdf/pdfs_2020/Complaints_Compliments_Procedurev2.pdf
https://www.yorkcollege.ac.uk/images/pdf/pdfs_2020/Complaints_Compliments_Procedurev2.pdf
https://www.yorkcollege.ac.uk/student-life/funding-information.html
https://www.yorkcollege.ac.uk/student-life/funding-information.html
mailto:info@yorkcollege.ac.uk
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2. Higher Education Application Process 
 

2.1 Introduction 

This procedure covers admissions to higher education programmes for September 2023 entry. 
This includes HNC, HND, Degree and Teacher Training programmes.  

2.2 Application information 

All full-time applications must be made via UCAS. For Teacher Training programmes, 
applications should be made via the DfE website. All part time applications must be made 
directly to the College using a College application form.  

2.3 When to apply 

You can apply from the beginning of the Autumn term for the next academic year. We will start 
processing applications from October. There is no deadline for applications, however we would 
advise that you send in your application as soon as you can. 

2.4 Deferred Applications / Gap Year 

We accept applications for deferred entry (September 2024) 

2.5 International / Overseas Applicants 

HE applications from International students are not accepted routinely by the College. If you are 
an overseas applicant, please contact the college Admissions team prior to submitting an 
application info@yorkcollege.ac.uk  

2.6 Equality and Diversity 

York College is committed to creating an environment where there is mutual respect and 
equality of opportunity and ensuring that all students have access to a high-quality learning 
experience. Please see our website for further information about our policies, statements and 
procedures on Equality and Diversity: http://www.yorkcollege.ac.uk/about-us/231-equality-and-
diversity.html 

2.7 Appealing against an application rejection decision 

If an applicant wishes to appeal against a decision to reject their application, then they can 
do so through the College’s HE Appeals Procedure which can be accessed via the College’s 
website Policies and Procedures (yorkcollege.ac.uk) 

 

 

 

 

 

 

 

mailto:info@yorkcollege.ac.uk
http://www.yorkcollege.ac.uk/about-us/231-equality-and-diversity.html
http://www.yorkcollege.ac.uk/about-us/231-equality-and-diversity.html
https://www.yorkcollege.ac.uk/about-us/policies-and-procedures.html
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Application Process Flow 
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2.7 Entrance Requirements 

The entrance requirements for our Higher Education courses can be found in the York 
College course guide, on our website or through UCAS.  

2.8 Interviews 

Interviews may be necessary for applicants for non-standard entry and for Teacher 
Training.  

2.9 Offers 

You will receive an Offer Confirmation email. This will inform you of our decision and any 
conditions that have been set for your acceptance onto the programme of study. This will 
also include Pre-Contract Information for your course. 

2.10 Complaints and Appeals 

York College takes all complaints seriously and will act appropriately whenever they are 
received. Please find the complaints and compliments procedure on the following link: 
Policies and Procedures (yorkcollege.ac.uk). 
 
If you wish to appeal the decision of your application, please refer to the HE Appeals Procedure 
which can be found on the following link: Policies and Procedures (yorkcollege.ac.uk). 
 
2.11 Fees, Scholarships and Funding 

Depending on your previous qualifications and residency history, you may be eligible for a 
tuition fee loan to help with the fees for your full or part-time higher education degree. If you 
choose to take out a tuition fee loan, you will not have to pay any upfront fees. Student Finance 
will pay the tuition fee on your behalf directly to the College. Further information is available 
from the York College InfoZone or can be found on our website at 
http://www.yorkcollege.ac.uk/course-types/higher-education/3736-he-finance-fees-funding.html  

2.12 Criminal Convictions 

An unspent criminal conviction does not necessarily preclude an applicant from entry to a 
course at the College.  However, it may necessitate staff of the College seeking additional 
references relating to the applicant and the preparation of a risk assessment should the 
applicant be accepted onto a study programme. Further information on this process can be 
accessed here Microsoft Word - Applicants (students) declaring a criminal conviction procedure July 
2019 (yorkcollege.ac.uk) 

 
2.13 Who to Contact 

If you have any questions before or after you have made an application to study at York 
College, please contact our Admissions Team. 
 
Email: info@yorkcollege.ac.uk 

 

 

 

https://www.yorkcollege.ac.uk/about-us/policies-and-procedures.html
https://www.yorkcollege.ac.uk/about-us/policies-and-procedures.html
http://www.yorkcollege.ac.uk/course-types/higher-education/3736-he-finance-fees-funding.html
https://www.yorkcollege.ac.uk/images/pdfs_2019/Applicants_students_declaring_a_criminal_conviction_procedure.pdf
https://www.yorkcollege.ac.uk/images/pdfs_2019/Applicants_students_declaring_a_criminal_conviction_procedure.pdf
mailto:info@yorkcollege.ac.uk
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